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CORPORATE MISSION STATEMENT 
 
The Clark Companies’ mission is to foster a work environment that encourages new ideas, innovation and 
growth.  We will strive to establish long term relationships with our customers, vendors and employees 
based on fairness, dependability, a safety first attitude, professionalism, and timely service with a well-
maintained, quality equipment fleet. 
 
 

EMERGENCY PHONE NUMBERS 
LOCKPORT 

 
Emergency Medical/Fire/Accident ……………………………………….……… 911 
Non Emergency Medical 

Western NY Occupational Medical………………………………………... (716) 433-2025 
Hospitals: 
 Lockport Memorial Hospital ………………………………………………. (716) 514-5800 
 Mt. St. Mary’s Hospital …………………………………………………… (716) 297-4800 
 Memorial Medical Center …………………………………………………. (716) 278-4000 
Ambulances: 
 Frontier Ambulance ……………………………………………………….. (716) 285-3663 
 Niagara Ambulance ……………………………………………………….. (716) 284-4228 
 Town of Niagara or Lewiston …………………………………………….. 911 
Clark Rigging and Rental Corporation & Niagara Erecting Emergency Numbers: 
 David F. Clark ……………………………………………………………... (716) 751-9148 
  Cellular………………………………………………………….….. (716) 695-4860 
 Steve Clark ……………………………………………………………..….. (716) 628-2202 
 Diane Bielinski …………………………………………………………….. (716) 751-9917 

 
 

EMERGENCY PHONE NUMBERS 
ROCHESTER 

 
Emergency Medical/Fire/Accident ……………………………………….………911 
Non Emergency Medical 

Rochester Immediate Care…………..……………………………………... (585) 225-5252 
Hospitals:  
 Strong Memorial Hospital………………………………………………….. (585) 275-2100 
 Rochester General Hospital ………………………………………………... (585) 922-4000 
Clark Rigging and Rental Corporation & Niagara Erecting Emergency Numbers: 
 David F. Clark ……………………………………………………………... (716) 751-9148 
  Cellular………………………………………………………….….. (716) 695-4860 
 Dave Baran ……………………………………………………………..….. (585) 410-8083 
 Bill Shaw ……………………………………………………………..……. (585) 410-8312 
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EMERGENCY PHONE NUMBERS 
SYRACUSE 

 
Emergency Medical/Fire/Accident ……………………………………….………911 
Non Emergency Medical 

North Medical Urgent Care……..…..……………………………………... (315) 452-2333 
Hospitals:  
 Upstate Medical University……………………………………………….. (315) 464-5540 
 Crouse Hospital………..…………………………………………………… (315) 470-7111 
Clark Rigging and Rental Corporation & Niagara Erecting Emergency Numbers: 
 David F. Clark ……………………………………………………………... (716) 751-9148 
  Cellular………………………………………………………….….. (716) 695-4860 
 Paul Goodman…………………………………………………………..….. (315) 635-1735 
  Cellular……………………………………………………………... (315) 575-0156 

Gunner Minges………………………………………………………..……. (315) 952-2896 
 
 

SAFETY COMMITTEE 
 
Clark Rigging & Rental Corporation and Niagara Erecting, Inc. have established a safety committee.  The 
committee is composed of seven members taken from both management and workforce.  Each member will 
serve a two-year term.  Meetings will be held monthly and minutes from the meetings will be kept on file. 
 
The committee will discuss and advise on recent issues concerning the overall safety of our companies as 
well as updating the safety policy as necessary. 
 
The committee will review the need for employee training and education and make recommendations as 
necessary. 
 
The committee will review accident statistics for the purpose of identifying high accident jobs, problem 
employees, industrial trends, etc. and make recommendations as necessary. 
 
The committee will review loss analysis and accident reports on a monthly basis and make 
recommendations as necessary. 
 
 

Safety committee for calendar years 2015 and 2016 are as follows: 
 

David Clark 
Steve Clark 

Roger Winters 
Shawn Foti 
Bill Franz 

Paul Goodman 
Dave Baran 

Laura DeLooze 
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SAFETY POLICY 
 

In maintaining with the Occupational Safety and Health Act’s general duty clause, it is the 
intent of this organization to provide all employees, a place of employment which is free from 
recognized hazards that are causing or are likely to cause death or serious physical harm to employees 
or equipment. 

Clark Rigging and Rental Corporation and Niagara Erecting, Inc.’s safety and health policy 
recognized that the following areas are within the scope of its safety and health policy: 

► Occupational Injury Prevention 
► Occupational Illness Prevention 

► Property Loss Prevention 
► Environmental Protection 

1. Goals and Objectives - The objective of this program is to reduce the costs associated 
with loss/incidents by reducing their frequency and severity. 

 2015 Goal 
Employee Injuries 0 0 

Serious 0 0 
First Aid 0 3 

Property Losses $15,000 >$10,000 
Violations 0 0 

2. Assignment of Responsibility & Authority (see organizational chart) 
A. Management’s Responsibility 

i. Provide a safe and healthful work environment for persons under 
their control, including visitors, contractors, as well as employees. 

ii. Safeguard all products, equipment, facilities, and materials under 
their control. 

iii. Properly dispose of all material used by the organization. 
iv. Maintain all equipment in safe operating condition. 
v. Make sufficient funds available for safe operation. 

B. Branch Managers – Each branch manager has the authority to direct their 
subordinates to meet assigned responsibilities and stated objectives.  Branch 
managers must follow the appropriate management – union contract clauses 
for governing the behavior of their subordinates. 

C. Each staff member has the authority to advise, question, and warn branch 
managers within the realm of the stated responsibilities. 

3. Accountability – All supervisors are responsible for the safety and performance of their 
subordinates. 

4. Decision Making Criteria 
A. If the results of a decision meet any one of the following criteria, the decision 

must be made: 
  i. An imminent danger to lift or property would be removed. 

ii. The benefits of the decision outweigh the cost to implement it. 
iii. The organization is brought into compliance with an applicable legal 

standard such as OSHA or EPA. 
B. If the results of the decision meet any one of the following criteria, the 

decision must be made. 
i. Compliance to voluntary standards such as, NFPA, ANSI or CGA. 
ii. Removal of hazard not likely to result in an injury, but one that the 

employees are concerned about, i.e., the results would show 
humanitarian considerations more than accident prevention. 
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5. Committee Support – A Safety Committee has been chartered to help develop, 
maintain, review, and modify all aspects of Clark Rigging & Rental Corporation and 
Niagara Erecting Inc.’s safety program.  It shall serve as an open forum for 
discussion of any and all topics relevant to the safety and health of our employees. 

6. Authorization – This management document is to be issued and implemented by all 
managers of Clark Rigging & Rental Corporation and Niagara Erecting, Inc. 

 
 

GENERAL SAFETY RULES 
1. Abrasive Grinding  

 Abrasive Wheel bench or stand grinders must have safety guards strong enough to 
withstand bursting wheels.  Adjust work rest to a clearance not to exceed 1/8 inch between rest 
and wheel surface.  Inspect and ring test abrasive wheels before mounting.  Always leave wheel 
in working condition for next user.  Properly dress wheel when using and/or when finished. 

2. Alcohol and Controlled Substance Use 
 The use of alcohol or controlled substances during working hours on any Clark Rigging 
& Rental Corporation or Niagara Erecting, Inc. project or any Clark Rigging & Rental 
Corporation or Niagara Erecting, Inc. facility shall be cause for immediate dismissal.  Any 
individual who reports to work under the influence of alcohol or other controlled substance shall 
not be allowed to work. 

3. Air Tools 
 Secure pneumatic tools to hose in a positive manner to prevent accidental disconnection.  
Install and maintain safety clips or retainers on pneumatic impact tools to prevent attachments 
from being accidentally expelled.  All hoses exceeding ½ inch diameter require safety devices at 
source of the supply to reduce pressure in the case of hose failure. 

4. Asbestos 
 No work involving contact with asbestos containing material shall take place.  
Immediately contact your supervisor if assigned work task will result in exposure to asbestos 
fibers. 

5.    Clothing 
 Proper clothing consists of a minimum of sturdy work boots, long pants (free of holes) 
and a work shirt.  Employees reporting to work not properly dressed may be sent home. 

6.  Compressed Air, Use of 
 Compressed air used for cleaning purposes may not exceed 30 psi and then only in 
conjunction with effective chip guarding and PPE.  Exceptions to 30 psi are allowed for concrete 
form, mill scale, and similar cleaning operations.  The use of compressed air to clean yourself or 
others is not allowed. 

7.  Compressed Gas Cylinders 
 Replace valve protection caps before compressed gas cylinders are transported, moved, 
or stored.  Cylinder valves are to be closed when work is finished and when cylinders are empty 
or being moved.  Compressed gas cylinders are to be secured in an upright and stale position at 
all times.  Keep cylinders at a safe distance, or shielded, from welding and/or cutting operations, 
and placed where they cannot become part of an electrical circuit.  Oxygen and Acetylene must 
be stored with at least 20 feet separation or a 5-foot tall noncombustible barrier with a fire rating 
of at least a half-hour. 
 Oxygen and acetylene regulator must be in proper working order while in use. 

8. Drinking Water 
 An adequate supply of potable water shall be provided in all places of employment.  
Potable drinking water containers shall be capable of being tightly closed and equipped with a 
tap. 
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9. Electrical  
 All extension cords must be three – wire type, protected from damage, and not fastened 
with staples, hung from nails or suspended from wires.  No cord or tool with a damaged ground 
plug may be used.  Worn or frayed cables may not be used. 
 Receptacles for attachment plugs will be the approved, concealed contact type.  Where 
different voltages, frequencies, or types of current are applied, receptacles must be such that 
attachment plugs are not interchangeable. 
 Each disconnecting means for motor and appliances and each service feeder or branch 
circuit at point of origin must be legibly marked to indicate its purpose, unless located and 
arranged so that purpose is evident. 
 Cable passing through work areas, and or exposed to vehicular traffic must be protected.  
Boxes with covers for disconnecting means must be secured and rigidly fastened to mounting 
service. 
 No employee may work in proximity to any electrical circuit that may be contacted 
during course of work unless protected against electrical shock by de-energizing circuit and 
grounding with effective insulation.  In work areas where exact location of underground electric 
power lines is unknown, workman using jackhammers, bars or other hand tools which may 
contact lines, must wear insulated protective gloves. 
 Energized Parts – If the exposed live parts are not de-energized (i.e. for reasons of 
increased or additional hazards or infeasibility), other safety-related work practices shall be used 
to protect employees who may be exposed to the electrical hazards involved.  Such work 
practices shall protect employees against contact with energized circuit parts directly with any 
part of their body or indirectly through some other conductive object.  Only qualified person(s) 
will be permitted to work on energized parts. 
 Approach distances for qualified employees – alternating current (see below) 
Voltage Range (phase to phase)  Minimum Approach Distance 
300V and less…………………………. Avoid Contact 
Over 300V, not over 750V……………. 1 ft. 0 in. (30.5 cm) 
Over 750V, not over 2kV……………... 1 ft. 6 in. (46 cm) 
Over 2kV, not over 15kV……………... 2 ft. 0 in. (61 cm) 
Over 15kV, not over 37kV……………. 3 ft. 0 in. (91 cm) 
Over 37 kV, not over 87.5kV…………. 3 ft. 6 in. (107 cm) 
Over 87.5kV, not over 121kV………… 4 ft. 0 in. (122 cm) 
Over 121kV, not over 140kV…………. 4 ft. 6in. (137 cm) 
 Employees entering spaces containing energized parts must have adequate 
lighting/illumination in order to enter said space to enable them to work safely. 
 Unless rendered non-conductive by covering, wrapping or other means of insulating, no 
employee shall wear any conductive apparel (i.e. rings, jewelry or clothing). 
 Any extension cord found to be in disrepair (no strain relief, cuts, and/or missing ground 
pins) shall be immediately removed from service. 

10. Electrical Grounding 
 15 and 20 ampere receptacle outlets on single-phase, 12 volt circuits for construction 
sites which are not part of the permanent wiring of the building or structure must be protected by 
ground fault interrupters (GFIC). 

11. Equipment Operation 
  All equipment, vehicles, and tools shall be operated by authorized personnel only. 
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12. Eye and Face Protection 
 Eye and face protection will be provided and must be worn when machines or 
operations present potential eye or face injury.  
 Employees involved in welding/cutting operations must wear filtered lenses or plates of 
the proper shade. 
 Goggles will be worn over any employee owned prescription glasses that do not meet 
industry safety standards. 

13. Fire Protection 
 Firefighting equipment must be conspicuously located and readily accessible at all 
times.  This equipment is to be periodically inspected and maintained in working condition. 

14. Flagmen 
 When signs, signals, and barricades do not provide necessary protection on or adjacent 
to a highway or street, flagmen or other appropriate traffic controls may be used.  Flagmen will 
wear a high visibility vest.  Warning garments worn at night will be of reflective material. 

15. Flammable and Combustible Material 
 Only approved containers and portable tanks will be used for storage and handling of 
flammable and combustible liquids. 
No more than 25 gallons of flammable or combustible liquids may be stored in a room outside of 
an approved storage cabinet. 
 No more than 60 gallons of flammable or 120 gallons of combustible liquids may be 
stored in any one-storage cabinet. 

  No more than three storage cabinets may be located in a single storage area. 
  Keep flammable liquids in closed containers when not in use. 

 Post conspicuous and legible signs prohibiting smoking in service and refueling areas. 
16. Floor Openings, Open Sides, etc. 

 Guard openings with standard guardrails and toe boards or covers.  Provide railings on 
all exposed sides except at entrances to stairways. 
 Every open-sided floor or platform, 6 ft. above adjacent floor or ground level, must be 
guarded by a standard railing, or equivalent, on all open sides except where there is an entrance 
to a ramp, stairway, or fixed ladder. 

  Runways, 4 feet or more, need standard railings on all open sides. 
  Floor openings will have a standard railing or effective coverings. 
17. Foot Protection 

 Steel-toed shoes are to be worn in areas where there is a possible danger of injuries from 
impact, or flying objects. 

18. Hand Tools 
  Employees shall not use and machinery, equipment or tools that are not in compliance. 

 Wrenches may not be used when jaws are sprung to the point at which slippage may 
occur.  Keep impact tools free of mushroom heads.  Keep wooden handles free of splinters or 
cracks and tight in the tool. 
 Electrical tools are to be double insulated, by properly grounded, or used with ground 
fault circuit interrupters. 

19. Hand Protection 
 Gloves should be worn when handled material presents a cutting, or abrasion hazard.  
Gloves or other lose fitting garments should never be used around moving parts. 

20. Hard Hats 
  Approved hard hats, not “bump caps” are to be worn at all times. 
21. Horseplay 

 Horseplay & practical jokes are not allowed & can result in immediate disciplinary 
action. 
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22. Housekeeping 

 Remove all combustible scrap and other debris at regular intervals.  Containers will be 
provided for collection and separation of all refuse.  Covers are required on containers used for 
flammable or harmful substances. 

23. Jack Stands 
  The use if hack stands are mandatory whenever a vehicle is jacked up. 
24. Ladders 

 The use of ladders with broken or missing rungs or steps, broken or split rails, or with 
other faulty or defective construction is prohibited.  When a ladder with such a defect is 
discovered, withdraw it from service immediately, and tag “Broken Do Not Use.”    
 Use a portable ladder on substantial base at a 4-1 pitch, have clear access at the top and 
bottom, ensure that the ladder extends a minimum of 36 inches above the top landing and that it 
is tied off. 
 Portable metal ladders may not be used for electrical work or where they may contact 
electrical conductors. 

25. Lifting 
 The proper bent knee lifting method should be used at all times.  Never attempt to lift 
loads that are too heavy.  Go get help. 

26.  Operation of Machinery and/or Equipment  
  Only qualified and trained employees are allowed to operate and equipment or 
machinery.   

27. Power Tools 
  Employees shall not use and machinery, equipment or tools that are not in compliance. 

 Power tools shall be maintained in safe operating condition and used only for their 
intended purpose.   

28. Personal Protective Equipment 
 P.P.E. such as gloves, hard hats, safety glasses, body harness with lanyards, and hearing 
protection must be used whenever employees are in the presence of possible danger.  This 
includes work being performed in Clark’s yard. 

29. Railings 
 A standard hand railing will consist of a top rail, toe board, and posts, and have a 
vertical height of proximity 42 inches from upper surface of top rail to floor.  The top rail of a 
railing will be smooth-surfaced, with strength to withstand at least 200 lbs.  The intermediate rail 
will be approximately halfway between the top rail and the floor. 
 A stair railing will be constructed similar to a standard railing, but the vertical height 
will not be more than 34 inches not less than 30 inches from the upper surface of the top rail to 
the tread in line with the face of the riser at the forward edge of the tread. 

30. Reporting Injuries 
  Report all personnel injuries, not matter how slight, to the foreman immediately. 
31. Rigging 

 Including but not limited to Chokers, Slings, Straps, Chains, Spreader Bars, Chain 
Hoists, Chain Pullers, Shackles, Lifting Clamps, and Trolleys shall be used according to the 
manufacturers specifications.  A visual inspection shall be conducted prior to each use.  Rigging 
should be clearly marked with rated capacity.  Any damage shall be reported to your supervisor.  
Any rigging, which fails to meet the manufacturer’s minimum standards, shall be taken out of 
service.  Furthermore, all rigging equipment that is not in use must be picked up and removed 
from the job site. 
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32. Stairs 
  Stairs having more than 4 risers are to be equipped with standard stair railings as f
 follows: 

1. On stairways less than 44 inches wide having one side open, at least one stair 
railing on the open side. 

2. On stairways less than 44 inches wide, having both sides open, one stair 
railing on each side. 

3. On stairways more than 44inches wide but less than 88 inches wide, one 
handrail on each enclosed side and one stair railing on each open side. 

 On all structures 20 ft. or over in height, stairways, ladders, or ramps will be provided. 
 Rise height and tread width shall be uniform throughout any flight of stairs. 
33. Storage 
  All materials stored in tiers will be secured to prevent sliding, falling or collapse. 
  Aisle passageways will be kept clear and in good repair. 

 Stored materials will not obstruct exits.  Materials will be sorted and stored with due 
regards for fire characteristics. 

34. Theft 
 Theft of any company owned equipment or materials or the unauthorized removal of 
equipment or materials from a jobsite should be cause for immediate dismissal. 

35. Tires 
 A safety rack, cage, or equivalent protections will be provided and used when inflating, 
mounting or dismounting tires installed on split rims, or rims equipped with locking rings or 
similar devices. 

36. Toilets 
  Toilets will be provided according to the following: 
  20 or fewer persons, one facility 
  20 or more, one toilet seat or urinal per 40 persons 
37. Unsafe Conditions 

 Report all unsafe conditions to your foreman/supervisor immediately.  All employees 
will be trained to recognize and avoid unsafe conditions. 

38. Wall Openings 
 Wall openings, from which there is a drop of more than 4 feet, and the bottom of the 
opening is less than 3 feet above the working surface, will be guarded.  When the height and 
placement of the opening in relation to the working surface is such that a standard rail or 
immediate rail will effectively reduce the danger from falling on one or both shall be used.  A 
standard toe board or an enclosed screen will protect the bottom of a wall opening, which is less 
than 4 inches above the working surface. 

39. Welding, Cutting and Heating 
  Proper precautions (isolating welding and cutting, removing fire hazards from the  

vicinity, providing a fire watches, etc.) will be taken in areas where welding or other “hot work” 
is being completed.  No welding, cutting or heating will be done where the application of 
flammable paints or presence of other flammable compounds or a heavy dust concentration 
creates a fire hazard.  Equip torches with an anti flashback device. 
 Arc welding and cutting operations will be shielded by noncombustible or flameproof 
shields to protect employees form direct arc rays. 
 All welding and cutting cables will be completely insulated.  There will be no repairs or 
splices within 10 feet of the electrode holder, except where splices are insulated equal to the 
insulation of the cable.  Defective cables will be removed from service. 
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 Fuel gas and oxygen hoses must be easily distinguishable and not interchangeable.  
Inspect hoses at beginning of each shift and repair or replace if defective. 

40. Working under a Vehicle 
 Whenever working under a vehicle the key MUST be out of the ignition and in your 
possession at all times. 

 
 

   TRAINING 
1.  Objective- The objective of this section is to outline the training requirements 

established in CFR1926.21. 
2.    Scope- The following will include a discussion on the following topics: 

A. Scope of Application- this section will apply to all employees of Clark Rigging & 
Rental Corporation, Niagara Erecting, Inc. and U.S. Demo. 

   B. Application Standard- The applicable standard for this policy is 29 CFR 1926.21. 
C. Unsafe and Hazardous Conditions- The employer shall instruct each employee in 
the recognition and avoidance of unsafe conditions.  This will be conducted through- 
“Tool Box Talks”. 
D.  Hazard Communication- Each employee shall receive Hazcom training as 
outlined in the Hazcom Program. 
E.  Confined Space- Each employee required to work in a confined space shall 
receive training as outlined in the Confined Space Program. 
F.  Each employee required to operate machinery, i.e. truck, fork truck, or crane, will 
receive training as outlined in the Crane Safety Operation Program, The Fleet Safety 
Program, and/or the Forklift Operator Initial Training Program. 

_________________________________________________________________________________ 
 
INCIDENT INVESTIGATION POLICY AND PROCEDURE 

1.  Policy 
 This organization pledges to investigate all incidents brought to its attention 
regardless of severity.  An incident maybe defined as an unplanned, sometimes, but not 
necessarily, injurious or damaging event that interrupts completion of planned 
activities, and is invariably preceded by an unsafe act or condition or combination of 
the two. 
 The intention of an incident investigation is fact-finding, not fault finding.  It is the 
intent of the organization to identify the causes to the loss incident.  By indentifying 
these causes, corrective actions may then be formulated, and implemented to reduce or 
eliminate the reoccurrence of similar incidents. 
 Trained Superintendents and/or foremen are required, to conduct an accident 
investigation of all incidents.  Incident investigations of all incidents are to be 
completed as soon as possible to help avoid changes in physical conditions and witness 
reports that may alter the facts.  Proper equipment will be available to assist in 
conducting ad investigation.  Reports are to be completed as soon as possible as they 
may be required for future legal actions with the NYS Workman’s Compensation 
Board and/or the Occupational Health and Safety Administration. 
 All incident investigation reports should be completed using the “General 
Incident/Accident Reporting Form: (Appendix A) included in this manual. 

2.  Procedure 
A. Responsibilities of employees affected by loss incident are to notify your 

superintendent of the loss incident. 
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  B. Investigating Superintendent will be fully trained in their responsibilities and 
investigation techniques. 

   i. Report to OSHA within 8 hours of a serious injury, illness or fatality. 
   ii. Within 24 hours the host facility and/or client must be notified of the  
    serious injury, illness or fatality. 
   iii. Initiate an incident investigation within 24 hours of notification of 

loss incident. 
    iv. Investigate the scene of the incident. 
    v. Interview all affected parties. 
    vi. Conduct interview and take statements of all witnesses to the  

 incident. 
    vii. List all injuries and property damage. 

viii. Identify the root causes of the incident – reference the “General 
Incident/Accident Report” identifying the root causes of an incident. 

ix. An initial identification and assessment of evidence will be 
conducted. 

  x. Collect any evidence paying special attention to preservation and 
security of the evidence.  Complete this step if no law enforcement is 
involved in collecting evidence on the scene. 

    xi. Develop corrective actions. 
x. Forward completed incident reports to Vice-President. 

  C.  President 
i. The President shall sign off on all incident  

Investigations, and shall personally conduct all major incident 
investigation. 

     a. Check the incident investigation for completeness. 
      b. Return the form to the superintendant if not   

     completed. 
ii. Forward the completed incident investigation form to the  
 safety committee for review.  

  D.  Safety Committee 
i. Obtain the loss incident reporting form. 
ii. Accept of reject the General Incident/Accident Reporting Form base 

don thoroughness of the report. 
iii. Review the General Incident/Accident Reporting form. 

a. The investigating superintendent may be questioned. 
b. The injured employee may be questioned. 
c. Involved employees may be questioned. 

iv. Evaluate the corrective actions proposed by the investigating  
 superintendent. 
v. Document lessons learned and develop a policy to prevent 

reoccurrence. 
v. Implement the corrective actions. 
vi. Evaluate the effectiveness of the corrective action 60 days prior to 

their review of the corrective actions. 
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RECORD KEEPING AND POSTERS 
Records must be maintained and kept up to date by the Superintendent at each job site and/or the 
Main Office.  If there is no Superintendent, then this responsibility lies with the foreman.  These 
records must be available for review at all times.  The following records must be maintained: 
1. Reports of all injuries and accidents (main office). 
2. OSHA Log (Form 300) (main office). 
3. Inspections (job site). 
4. Minutes of training meetings, including names and signatures of employees who 

were present (job site). 
5. Equipment preventative maintenance (main office). 
6. Hazard Communications Program with material Safety Data Sheets and the NYS 

Right to Know Poster (job site). 
7. OSHA Training Requirements Record (main office). 
8. This manual (job site). 
9. Emergency Telephone Numbers Poster (job site). 
10. Mini Poster – includes Equal Employment Opportunity, Minimum Wage, Employee 

Polygraph Protection Notice and OSHA – Job Safety and Health (main office). 
11. The company’s Equal Employment Policy and Invitation to Self-Identify (VETS) 

(job site and main office). 
12.  The Niagara Erecting Foreman will maintain inspection records in accordance with 

OSHA requirements. 
13.   Training Records 

 Training records will be maintained in each employee’s home office.  Training 
records will include an outline of topics covered and a sign in sheet of those 
employees attending. 

 
 

ILLNESS/INJURY RECORDKEEPING 
1.  Written records must be kept regarding all work-related injuries, illnesses and 

fatalities. 
2.  All recordable injuries or illnesses must be recorded on the OSHA 300 Log within 7 

calendar days of notification of the injuries/illnesses. 
3.  The OSHA 300A Summary must be signed by a company official.  The President of 

the company will sign the OSHA 300A summary. 
4.  As required, the OSHA 300A summary must be posted in a place visible to all 

employees. 
5.  The OSHA 300A summary needs to be posted from February 1st through April 30th. 
6.  Recordkeeping forms must be maintained for 5 years. 
 
 

STOP WORK AUTHORITY 
1. Introduction Stop Work Authority (SWA) establishes the responsibility and authority  
 of any individual to stop work when an unsafe condition or act could result in an 

undesirable event. In general terms, the SWA process involves a stop, notify, correct, 
and resume approach for the resolution.  

2. Roles and Responsibilities  
 Senior Leadership: Establish clear expectations and accountability, and create the 

culture necessary to promote SWA. Model SWA behavior and ensure that there is 
support, not reprisal, for using Stop Work Authority.  
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 Line Supervisors: Create a culture where SWA is exercised freely, honor SWA 
requests, resolve issues before operations resume and recognize proactive 
participation.  

 Company employees/contractors: Initiate Stop Work and support interventions of 
others.  

 HSE: Training, documentation, compliance and support of the Stop Work Authority 
program.  

3 Situations that Initiate the Use of Stop Work 
  Unsafe conditions   
  Incident occurs  
  Significant near-loss  
  Emergency situation  
  When the HSE is not completely established or understood 
  Alarm sounds  
  Change in conditions  
  Change in scope of work  
  Change in work plan  
  Anytime anyone feels that personnel, the environment, or equipment is at risk  
4. How to Stop Work  
 a. When a person identifies a perceived unsafe condition, act, error, omission, or 

lack of understanding that could result in an undesirable event, they must 
immediately initiate a stop work intervention with the person(s) potentially at risk.  

 b. If the affected person(s) are not in immediate risk and the supervisor is readily 
available, the stop work action should be coordinated through the supervisor. If the 
supervisor is not readily available or the affected person(s) are at immediate risk, the 
stop work intervention should be initiated directly with those at risk.  

 c. Stop work interventions should be initiated in a positive manner by briefly 
introducing yourself and starting a conversation with, “I am using my stop work 
authority because…” Using this phrase will clarify the user’s intent and set proper 
expectations.  

 d. Notify affected personnel and supervision of the stop work issue. If necessary, stop 
associated work activities, remove person(s) from the area, stabilize the situation, and 
make the area as safe as possible.  

 e. Affected parties shall discuss and gain agreement on the stop work issue.   
 f. If determined and agreed that the task or operation is okay to proceed as is (i.e., the 

stop work initiator was unaware of certain facts or procedures), the affected persons 
should thank the initiator for their concern and proceed with the work.  

 g. If determined and agreed that the stop work issue is valid, then every attempt 
should be made to resolve the issue to affected persons’ satisfaction prior to starting 
work.  

 h. If the stop work issue cannot be resolved immediately, work shall be suspended 
until proper resolution is achieved. When opinions differ regarding the validity of the 
stop work issue or adequacy of the resolution actions, the person in charge at the 
location shall make the final determination. Details regarding differences of opinion 
and resolution actions should be included in the documented report.  

 i. Positive feedback should be given to affected personnel regarding resolution of the 
stop work issue. Under no circumstances should retribution be directed at any 
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person(s) who exercise in good faith their stop work authority as detailed in this 
program.  

5. Reporting Stop work interventions should be formally documented and reported in 
order to:  

 a. Measure participation  
 b. Determine quality of interventions and follow up   
 c. Trend common issues and identify opportunities for improvement  
 d. Facilitate sharing of learnings  
 e. Contribute to recognition schemes.   
 
 Reporting can be achieved either by developing a stand-alone reporting process or 

using the incident reporting processes. Whatever method is selected, separate detail 
regarding stop work interventions should be maintained as a demonstration of process 
maturity and value.  

 
 Observers are encouraged to document when Stop Work Authority is exercised 

during an observation. 
 
 When opinions differ regarding the validity of the stop work issue or adequacy of the 

resolution actions, the person in charge at the location shall make the final 
determination.  

6. Follow-up Stop work interventions that identified Health, Environment and Safety 
concerns should be addressed to the satisfaction of all involved persons prior to the 
resumption of work. Although most issues can be adequately resolved in a timely 
manner at the job site, occasionally additional investigation and corrective actions 
may be required to identify and address root causes. Corrective actions should be 
addressed and followed through to completion. 

7. Training Awareness training with regard to SWA policy, expectations, and processes 
should be developed and administered at a frequency required to maintain 
competency.  

  
 All stop work reports must be reviewed by the employee’s supervisor and safety 

committee.  
 
 SWA training is covered at HES Super Session, in-house training, and during 

Incident Free Operations (IFO) meetings for all employees. 
 
 All training shall be documented.  Training shall be completed by all employees 

before their initial assignment. 
 
 

PANDEMIC PREPAREDNESS 
A pandemic is a global disease outbreak. For example:  An influenza pandemic occurs when a new 
influenza virus emerges for which there is little or no immunity in the human population, begins to 
cause serious illness and then spreads easily person-to-person worldwide.  Planning for pandemic 
influenza by business and industry is essential to minimize a pandemic's impact.  A pandemic, such as 
influenza, refers to a worldwide outbreak of influenza, or other illnesses, among people when a new 
strain of the virus emerges that has the ability to infect humans and to spread from person to person. 
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During the early phases of influenza, or other illness pandemic, people might not have any natural 
immunity to the new strain; so the disease would spread rapidly among the population. A vaccine to 
protect people against illness from a pandemic influenza virus, for example, may not be widely 
available until many months after an influenza pandemic begins. 

1. How could a severe pandemic, affect our workplace? 
A. Absenteeism 

i. A pandemic could affect as many as 40 percent of the workforce during 
periods of peak influenza, or other illnesses. 

ii. Employees could be absent because they are sick, must care for sick family 
members or for children if schools or day care centers are closed or are afraid 
to come to work. 

B. Change in Patterns of Commerce - During a pandemic, consumer demand for 
items related to infection control is likely to increase dramatically, while 
consumer interest in other goods may decline. 

C. Interrupted Supply/Delivery - Shipments of items from those geographic areas 
severely affected by the pandemic may be delayed or cancelled. 

2. Exposure Risks 
A. Very High Exposure Risk 

i. Healthcare employees (for example, doctors, nurses, dentists) performing 
aerosol-generating procedures on known or suspected pandemic patients 
(for example, cough induction procedures, bronchoscopies, some dental 
procedures, or invasive specimen collection). 

ii. Healthcare or laboratory personnel collecting or handling specimens 
from known or suspected pandemic patients (for example, manipulating 
cultures from known or suspected pandemic influenza patients).  

B. High Exposure Risk  
i. Healthcare delivery and support staff exposed to known or suspected 

pandemic patients (for example, doctors, nurses, and other hospital staff 
that must enter patients' rooms). 

ii. Medical transport of known or suspected pandemic patients in enclosed 
vehicles (for example, emergency medical technicians). 

iii. Performing autopsies on known or suspected pandemic patients (for 
example, morgue and mortuary employees). 

C. Medium Exposure Risk - Employees with high-frequency contact with the general 
population (such as schools, high population density work environments, and some 
high volume retail). 

D. Lower Exposure Risk (Caution) - Employees who have minimal occupational contact 
with the general public and other coworkers (for example, office employees). 

3. Clark Rigging and Rental/Niagara Erecting’s Pandemic Disaster Plan 
A. Be aware of and review federal, state and local health department pandemic influenza 

plans. 
B. Prepare and plan for operations with a reduced workforce.  Each Branch Manager 

will be responsible to act as coordinator in the event of a pandemic.  The branch 
managers will report to the President of Clark Rigging and Rental Corporation. 

C. Work with your suppliers to ensure that you can continue to operate and provide 
services. 

D. Develop a sick leave policy that does not penalize sick employees, thereby 
encouraging employees who have influenza-related symptoms, to stay home so that 
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they do not infect other employees. Recognize that employees with ill family 
members may need to stay home to care for them. 

E. Identify possible exposure and health risks to your employees. Are employees 
potentially in contact with people with influenza such as in a hospital or clinic? Are 
your employees expected to have a lot of contact with the general public? 

F. Minimize exposure to fellow employees or the public.  Large or crowded gatherings 
of personnel must be limited if an outbreak or increased level of disease is currently 
in progress 

G. Identify business-essential positions and people required to sustain business-
necessary functions and operations. Prepare to cross-train or develop ways to 
function in the absence of these positions. 

H. Stockpile items such as soap, tissue, hand sanitizer, cleaning supplies and 
recommended personal protective equipment.  Surfaces, such as desktops, keyboards, 
lunch tables, doorknobs, faucets, handrails, etc. Shall be cleaned on a regular basis 
regardless of a pandemic.   

I. Develop policies and practices that distance employees from each other, customers 
and the general public. Consider practices to minimize face-to-face contact between 
employees such as e-mail, websites and teleconferences. Policies and practices that 
allow employees to work from home or to stagger their work shifts may be important 
as absenteeism rises. 

J. Organize and identify a central team of people or focal point to serve as a 
communication source so that your employees and customers can have accurate 
information during the crisis. 

K. Work with your employees and their union(s) to address leave, pay, transportation, 
travel, childcare, absence and other human resource issues. 

L. Provide your employees and customers in your workplace with easy access to 
infection control supplies, such as soap, hand sanitizers, personal protective 
equipment (such as gloves or surgical masks), tissues, and office cleaning supplies. 

M. Work with your insurance companies and state and local health agencies to provide 
information to employees and customers about medical care in the event of a 
pandemic. 

N. If a large portion of personnel becomes ill, we will use temporary employees from 
temporary agencies. 

4. Protecting Employees and Customers 
A. Educate and train employees in proper hand hygiene, cough etiquette and social 

distancing techniques. 
B. Encourage employees to obtain seasonal influenza vaccine. 

5. Training 
A. Employees will have annual training on pandemic preparedness.  
B. Training is to avoid the spread of disease using the following methods: 

i. Proper hand washing techniques. 
ii. Use of hand sanitizer 
iii. Keeping distance from customers and coworkers. 
iv. Avoid hand shaking 
v. Using face masks 

6. Policies Regarding Illness 
A. During a pandemic, if an employee is sick, they are encouraged to not come into 

work until feeling better. 
B. Employees are expected to use the training that they have received to avoid spreading 

disease: 
i. Hand Washing 
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ii. Had Sanitizer 
iii. Keeping Distance 
iv. Avoid Hand Shaking 
v. Use Face Masks 

7. On an annual basis, the safety committee will review and make appropriate changes to 
insure preparedness in the event of a pandemic.  They will also test the practices and 
procedures through a round table discussion annually. 

 

CRANE SAFETY 
1. Introduction and Purpose:  In accordance with Clark Rigging and Rental 

Corporation/Niagara Erecting, Inc.’s commitment to providing a safe working environment 
for our employees, subcontractors, the public and the environment, this document has been 
prepared and will be used to administer, direct, monitor, enforce and coordinate the safety 
management process on this project. 

2. Roles and Responsibilities:  Clark Rigging and Rental Corporation/Niagara Erecting, Inc. 
are committed to providing a safe and healthful workplace and are responsible for the safety 
and health of our employees working on the job-site.  In addition, Clark Rigging and Rental 
Corporation/Niagara Erecting, Inc. will take all precautionary measures to protect other 
persons from injury and to protect property and the environment. 

3. Scope of Work:  The scope of work must be specified in detail prior to the beginning of all 
projects. 

4. Compliance and Monitoring:  Oversight – The methods of oversight include, but are not 
limited to the following: 
A. Safety Risk Assessment/Job Safety Analysis (JSA) – Prior to the start of work for a 

project, all personnel will review the Safety Risk Assessment if applicable.  This 
document will identify the hazards associated with all phases of the work and 
establish preventable measures to be taken to eliminate injury, property damage and 
environmental concerns.  *Please see the example Safety Risk Assessment/Job Safety 
Analysis below and on the next 2 pages. 

Activity Risk Mitigation 
Mobilization ►  Back strains ►  Use proper lifting techniques 
  ►  Slips and falls ►  Assess the area for unsafe 
  ►  Falling equipment ►  Keep personnel from under overhead 
          loads 

    

►  Use proper PPE 
      ►  Hard hat 
      ►  Safety glasses 
      ►  Gloves 
      ►  EH rated work boots 
      ►  Proper clothing 
      ►  Natural fiber clothing 

Set Rigging ►  Falls ►  Use proper PPE 

  
►  Falling equipment  
►  Pinch Points 

      ►  Hard hat 
      ►  Safety glasses 
      ►  Gloves 

          ►  EH rated work boots 
          ►  Proper clothing 
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Activity Risk Mitigation 

Crane ►  Contact with overhead lines ►  The use of Clark/Niagara safety  
Operation         observer to watch the location of the  
Loading         crane boom in conjunction with the 
          overhead lines. 
    ►  Specific Safety Brief describing the 
          45 ft. lines and the min of 7 feet clear 
          to the lines. 
    ►  Specific commands for the crane 
          operator to stop action if warned 
          by the safety observer. 
    ►  Set out all out riggers to full length       
    ►  Remove other transformers in the area  
          to allow for the proper use of the crane. 
    ►  The crane operator will have a valid 
          NYS crane operator's license. 
    ►  Use of equipment grounds on the crane. 
Transportation ►  Legal loads ►  Obtain proper DOT permits 
of 
Transformer ►  Accident ►  Use only predetermined routes 

  ►  Load shift 

►  Properly bind the load to the bed of the 
      truck. 
►  Train the subcontractor regarding site 
      safety policies. 

 Crane ►  Contact with overhead lines ►  The use of Clark/Niagara safety 
 Operation          observer to watch the location of the 
 Off Loading          crane boom in conjunction with the 

  

       overhead lines. 
►  Specific Safety Brief describing the 
      station lines and the area that they are 
      energized. 
►  Specific commands for the crane 
      operator to stop action if warned 
      by the safety observer. 
►  The crane operator will have a valid 
      NYS crane operator's license. 
►  Use of equipment grounds on the crane. 

          ►  Full Body Harness 

    

      ► 100 % fall protection 
►  Use of safety plan 
►  Use of daily safety brief 
►  Keep personnel from under overhead 
      loads 
►  Use properly rated sling for the rigging  
►  Inspect the slings prior to use 
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  ►  Use equipment grounds on the crane. 
 
 
B. Pre-Job Briefs:  Before the start of each work day, and subsequently before the start 

and re-start of work near proximity of high voltage tension lines, a Pre-Job Safety 
Brief will be conducted for all personnel involved.  This meeting will identify 
potential hazards associated with specific task of their pertinent job and address steps 
to be taken to eliminate such hazards.    

C. Inspection:  Leadership (on-site Foreman, Project Manager, etc.), prior to putting 
their employees to work, shall make an inspection of the work are to ensure that all 
safety requirements are met, paying particular attention to safe clearances of power 
lines and all potential hazards associated with the work that they plan to do at that 
given time.  Any work involving potential accidental contact of high voltage 
tension lines as defined by OSHA, will require a Safety Observer who is a 
Qualified Employee. 

Additionally, it is expected that each sub-contracting company will assign the 
task for their Safety Director or designated Safety Representative to inspect the job-
site on an unscheduled basis not to exceed 15 working days or once every two weeks.  
A report shall be prepared and will be available at the offices of Clark Rigging & 
Rental Corporation/Niagara Erecting, Inc. 

Workers shall be instructed in the proper use of hand tools and personal 
protective equipment required for their work and shall be expected to make a before-
each use inspection of such tools and equipment before putting them to use. 

D. Enforcement:  Any employee of Clark Rigging and Rental Corporation/Niagara 
Erecting, Inc. who violates safety regulations will be subject to disciplinary action.  
Immediate dismissal is appropriate for flagrant violations. 

5. Incident Analysis and Reporting:  All incidents/accidents will be promptly investigated and 
corrective actions will be implemented immediately.  All incidents must be reported 
immediately to the immediate supervisor.  A written report detailing corrective actions must 
be prepared within 24 hours of occurrence of such accident/incident. 

6. General Safety Requirements 
A. Safety Meetings & Pre-Job Briefs Documented:  Clark Rigging and Rental 

Corporation/Niagara Erecting, Inc. will hold regular safety meetings to include all 
employees and sub-contractors (if applicable).  Job Safety Meeting Form located in 
Appendix E.  

 Each crew will conduct job specific safety briefs: 
i. Prior to the start of each day’s work. 
ii. Prior to the start of work near, below, above etc. of live  

high voltage tension lines. 
iii. When there is a change to the work order or plan. 
iv. When a new worker joins the crew. 
The work cannot begin until each worker signs off on the job briefing stating that 
they have discussed the work and agree with the plan.  Both safety meeting and 
safety briefs shall be documented.  All documented meeting and briefs must be 
available. 

B. Personal Protective Equipment (PPE):  General – Required PPE in Construction 
Work Zone.  Additional PPE may be required per job specific tasks. 
i. Hard hat (Class E) 
ii. Safety glasses with side shields. 
iii. Appropriate protective work boots are required by  
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 the work being performed. 
iv. Safety footwear with and Electrical Hazard (EZ) 

rating is required while working in close proximity to high voltage. 
v. High visibility clothing or vests shall be worn when  

 exposed to vehicular contact. 
vi. Work gloves 

C. Natural Fiber Clothing (Cotton):  While working near energized lines or in an 
energized substation, all workers will wear natural fiber clothing. 

D. Setting Equipment Grounds:  Class 2 rubber gloves shall be used when installing 
the crane equipment grounds.  Rubber gloves shall be electrically tested semi-
annually. 

E. Equipment Grounds: 
i. All vehicles and excavation equipment must be grounded while stationed in a 

Substation. 
ii. All equipment grounds will conform to EOP 404A. 
iii. All equipment grounds will be constructed with 2/0 or 4/0 cable when 

required. 
iv. Any stations that require a double 4/0 cable due to the available fault current, 

will require a double 4/0 cable as an equipment ground. 
F. Safety Observer:  Any work being performed in an energized substation - and has a 

potential for accidental contact with energized equipment – a Safety Observer will be 
appointed to aid in protecting employees and others from hazards.  The Safety 
Observer will be a “Qualified Worker”.  The Safety Observer will be appointed while 
positioning trucks, cranes or other equipment and where precise placement is 
required to avoid contact with or damage to existing equipment or circuits; while 
moving loads overhead that may come in contact within OSHA’s clearance 
requirement; or at other times where assistance is needed to help direct tasks for the 
protection of personnel or property. 

G. Qualified Non-Electrical Workers:  Before the start of the project, Clark Rigging 
and Rental Corporation/Niagara Erecting, Inc. will train and qualify our non-
electrical employees in preparation of working near energized lines and equipment.  
Training shall include the following: 
i. What is safe to touch and what is not safe to touch in the specific areas they 

will be entering. 
ii. The maximum voltage of the area. 
iii. The minimum approach distances for the maximum voltage within the area.  

Unqualified electrical workers must maintain a minimum of 10 feet from 
overhead lines voltages of 50kV or less.  For voltages over 50kV the distance 
is 10 feet plus 4 inches for each additional 10kV. 
Proper use of protective equipment that will be used to provide protection for 
them and work practices necessary for performing their specific work 
assignments within the area. 

 
 

CRANE SIGNALS/SIGNAL PERSON TRAINING 
 

Crane Hand signals are very crucial for safe and more efficient crane operations at any work place. 
Relying on hand signals means the high noise levels at most industrial and construction sites don’t 
interfere with critical communication. 
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Also the human hand can form a complex signal faster than the human tongue can get out even a 
single syllable. So Hand signals are widely used for faster communication between operator and 
signalman. 
 
When the crane operator's visibility of the load is low and not able to see the complete path 
of the load or not able to see the landing area, the signalman comes into the picture.  Signal  

Person(s) are required to take a class and receive proof of training to qualify as a Signal 
Person. 

 
mobile Crane hand signals chart 

 
The duty of the signalman is to effectively communicate with the crane operator and try to complete 
the job quickly as he becomes the eyes of the crane operator. There are some standard Crane hand 
signals approved by the OSHA (Occupational Safety & Health Administration) which are used the 
same way all over the world.   

If the signals between the Signalman and Operator are interrupted, the Operator must safely stop 
operations until communication is re-established. 
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Only one person may give signals to the Crane Operator at s time with the exception of emergency 
stop signals. 

The Signalman and the Crane Operator must test any communication devices before the start of work. 

If you are in the job of Signalman or Crane Operator, you need to understand these crane hand signals 
effectively and apply them as needed. You can see the complete list of International Crane Signals in 
the chart given below which will be very helpful in crane operations. All of these hand signals for a 
Crane are explained in detail as below: 

 
osha hand signals for crane 

 
• Hoist Load: With forearm vertical forefinger pointing up, move hand in a small horizontal      

circle 

• Lower Load: With forearm vertical forefinger pointing down, move hand in a horizontal 
circle 

• Main Hoist: Tap fist on Head and then use regular signals 

• Use Whipline (Auxiliary Hoist) : Tap elbow with one hand and then use normal signals 

• Raise Boom: Arm extended, fingers closed and thumb pointing upwards 

• Lower Boom: Arm extended, fingers closed and thumb pointing downwards 

• Move Slowly: Use one hand to give any motion signal and place the other hand 
motionless in front of the hand giving the signal 
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• Raise Boom & Lower load: Arm extended, thumb pointing up, flex fingers in and out. 

• Lower Boom & Raise Load : Arm extended, thumb pointing down, flex fingers in and 
out as long as the load movement is desired 

• Swing: With extended arm, point the finger in the direction of the swing of boom 

• Stop: Arm extended with palm down, move arm back and forth horizontally 

• Emergency Stop: Both Arms extended with palms down, move arms back and forth 
horizontally 

• Travel: With arm extended, forward hand open and slightly raised, make pushing motion 
in direction of travel 

• Dog Everything : Clasp hands in front of the body 

• Travel (both tracks): Use both fists in front of body making a circular motion about each 
other indicating direction of travel forward or backward 

• Travel (One track): Lock the track on side indicated by raised fist. travel opposite track 
in direction indicated by circular motion of the other fist rotating in front of the body 

• Extend Boom (telescoping booms) : Both fists in front of the body with thumbs pointing 
outward 

• Retract Boom (telescoping booms) : Both fists in front of the body with thumbs 
pointing toward each other 

• Extend Boom (One hand): One fist in front of chest with thumb pointing up and tapping 
the chest 

• Retract Boom (One hand): One fist in front of chest with thumb pointing outward and 
heel of fist tapping the chest 

Well, just remembering these Mobile Crane hand signals only does not fulfill your job as 
signalman; you need to follow these guidelines also for work safety: 

• Always pay attention to how the crane and load moves when the operator follows your 
signals. 

• Prior to making the lifts you should discuss the signals and the lift path with the operator 

• Always keep your hand away from your body so that the operator has a better view and 
can see it clearly. 

• Maintain a clear view of the operator, load and entire load path 

• Prior to lifting or setting a load make sure that everyone is ready 

• You can also use a middle man to transfer signals to the operator if it is not possible for 
one person to see everything (radios can also be used) 
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POWER LINE CLEARANCE POLICY 

1. If a crane is going to operate within 20 feet of an overhead power line up to 
350 kV, do the following.  1926.1408 
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Qualified employees must adhere to the approach distances in Table S5 when working in the 
vicinity of overhead lines. 
                                                              Table S-5 

         Voltage range AC                  Minimum Approach 
       (phase to phase)                                Distance 
 
  300V and less     Avoid Contact 
  Over 300V, not over 750V     1 ft. 0 inches 
  Over 750V, not over 2kV    1 ft. 6 inches 
  Over 2kV, not over 15kV    2 ft. 0 inches 
  Over 15kV, not over 37kV    3 ft. 0 inches 
  Over 37kV, not over 87.5kV   3 ft. 6 inches 
  Over 87.5kV, not over 121kV   4 ft. 0 inches 
  Over 121kV, not over 140kV   4 ft. 6 inches 

 
2. Requirements for preventing encroachment. 
 

a. Conduct a planning meeting. 
 Meet with the operator and the other workers who will be in the area to 
review the location of the power line(s), and steps that will be 
implemented to prevent encroachment.  Insure that mechanical equipment 
load limits/ratings are adhered to. Mechanical elevating and rotating 
equipment must be inspected prior to use on each shift. 

b. Non-conductive tag lines. 
 If tag lines are used, they must be non-conductive. 

c. Conductive apparel should not be worn unless the items are rendered non-
conductive by covering, wrapping or other insulating means. 

d. Erect and elevated warning line, barricade, or lines of signs in view of the 
operator. 
 The warning line must have flags or similar high-visibility marking at 20 feet 
from the power line if using Option (b) or at the minimum approach distance 
under Table A if using Option (c).  If the operator is unable to see the warning 
line, a dedicated spotter must be used who is in continuous contact with the 
operator. 

e. Do at least one of the following: 
˖ Use a proximity alarm set to give sufficient warning to prevent     
encroachment. 

 ˖ Use a dedicated spotter who is in continuous contact with the operator. 
 Dedicated spotter must: 

˖ Be equipped with a visual aid to assist in identifying the minimum 
clearance distance, such as clearly visible lines painted on the 
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ground, a clearly visible line of stanchions, or a set of clearly visible 
line-of-sight landmarks. 
˖ Be positioned to effectively gauge the clearance distance. 
˖ Use equipment that enables the dedicated spotter to 
communicate directly with the operator. 
˖ Give timely information to the operator so that the required 
clearance distance can be maintained. 

˖ Use a device that automatically warns to operator when to stop 
movement, such as a range-control warning device that is set to give 
the operator sufficient warning to prevent encroachment. 
˖ Use a device that automatically limits range of movement. 
˖ Use an insulating link/device that is installed at a point between the 
end of the load line (or below) and the load. 

 
3. Power Line Safety 1926.1407-1411 
  

Before assembly or disassembly of a crane, Clark Rigging and Rental 
Corporation/Niagara Erecting, Inc. must determine if it could come within 20 
feet of a power line.  If so, Clark Rigging and Rental Corporation/Niagara 
Erecting, Inc.  must (a) confirm with power company that the line is 
deenergized and visibly grounded at the work site, (b) make sure no part gets 
within 20 feet of the power line or (c) follow Table A, which has a minimum 
distances based on voltage.  If the line is not deenergized, the employer must 

˖ conduct a meeting with the assembly/disassembly crew to review 
measures to prevent encroachment;  
˖ use only non-conductive tag lines; and 
˖ use a dedicated spotter; a proximity alarm, a range control warning 
device, an automatic limit device or an elevated warning line/barrier in 
view of the operator. 

  
Cranes cannot be assembled/disassembled below an energized power line or 
within the minimum distances referenced in Table A or a power line.  If Table 
A is used, the owner/utility must provide the voltage to the employer within 
two days of a request. 

 
Power lines must be assumed to be energized until they are confirmed to be 
deenergized and visibly grounded.  Warnings about electrocution hazards 
must be posted conspicuously in the cab (at view of the operator) and outside 
the cab (except for overhead gantry and tower cranes). 
 
The work zones around equipment must be demarcated 360 degrees around 
the equipment to prevent encroachment within 20 feet of a power line.  If the 
line is not deenergized, a meeting must also be held with the crew before 
operations begin to review the location of the lines and procedures to prevent 
encroachment.  Measures similar to those required during 
assembly/disassembly must be taken to prevent encroachment, nut an 
insulating link between the load line and the load is also an option. 
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Operators and crew members must be trained: 
 ˖ on the procedures to follow in the event of contact; 

˖ that power lines must be presumed to be energized until confirmed 
and visibly grounded; 
˖ that power lines are presumed uninsulated until otherwise confirmed 
by owner or a qualified person; 
˖ in the limits of insulating links and other devices (e.g. proximity 
alarms); 
˖ on proper grounding procedures and their limitations. 

 
 Spotters must also get applicable training. 
 
 The minimum clearance distances are specified in Table A is: 
 
 Voltage (Kv)  Minimum Clearance Distance (ft) 

Up to 50  10 
>50 to 200  15 
>200 to 350  20 
>350 to 500  25*  
>500 to 750  35* 
>750 to 1,000  45* 
>1,000   determined by the utility owner 
*According to 1926.1409, for power lines over 35o to 1,000 kV, the minimum distance is 
presumed to be 50 feet.  Over 1,000 kV. The utility owner or a registered engineer must 
establish the minimum distance. 
Over 350 to 1,000 kV, the minimum distance is presumed to be 50 ft.  Over 
1,000 kV, the utility/owner or a registered engineer must establish it. 
 
If work has to operate closer than the Table A values, then the following 
precautions must be taken:   
 

˖ Clark Rigging and Rental Corporation/Niagara Erecting, Inc. must 
show that Table A is infeasible and that is infeasible to deenergize and 
ground or relocate the line; 
˖ Safe distances must be determined by the owner/operator of the line 
or a registered professional engineer who is a qualified person; 

 ˖ A planning meeting is held; 
 ˖ Automatic reenergizing devices must be inoperative; 
 ˖ A dedicated spotter must be assigned; 

˖ An elevated warning line/barricade or an insulating link must be 
installed between the line and the load (additional provisions kick in 
one to three years after the effective date); 
˖ Energized lines shall be covered with insulating material that will 
withstand any con tact that may occur ; 

 ˖Non-conductive rigging must be used; 
 ˖ A range of motion limiting device must be used; 
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 ˖ Non-conductive tag lines must be used. 
˖ Barricades at least 10 feet from the equipment (where feasible) must 
be established’ 
˖ Equipment must be properly grounded; 
˖ Workers must be kept from touching the line above the insulating 
link; 
˖ The owner and user must meet with the equipment operator and other 
workers to review procedures; 
˖ One person must be identified who will implement the plan and can 
stop work if necessary; and 
˖ Documentation of these procedures must be immediately available 
on site. 

Equipment traveling under or near a power line must (a) have a lowered 
boom/mast and supporting system (b) obey minimum clearance distances set 
in Table T, (c) reduce speeds to minimize breaching, (d) use a dedicated 
spotter if closer than 20 feet, (e) illuminate or identify the power lines at night 
and (f) identify and use a safe path of travel. 

 
 Table T – Minimum Clearance Distances While Traveling with No Load 
 
 
 Up to 0.75 kV  4 ft 
 >0.75 to 50 kV 6 ft 
 >50 to 345 kV  10 ft 
 >345 to 750 kV 16 ft 
 >750 to 1,000 kV 20 ft 
 >1,000 kV establish by owner or registered professional 

engineer/qualified person 
 
 
      FIRST AID 
1. Establish the minimum emergency first aid requirements necessary at a work site. 
2.  The job superintendent is responsible for: 

A. Determining the appropriate emergency medical facility (hospital or clinic). 
B. Determining the appropriate ambulance service. 
C. Posting this information with telephone numbers at all telephones and other 

selected locations.  All numbers can be found at the beginning of this 
manual. 

D. Establishing a system to notify the trained employees if an injury occurs. 
E. Providing a complete first aid kit (the contents of a typical kit are listed). 

   Typical first aid kit: 
   Unit pack 36-unit first aid kit (special order): 
 ITEM NUMBER OF UNITS 
 Adhesive Bandage 1” x 2-3/8” 1 
 Butterfly 1 1 
 Bandage Compress 2” 2 
 Bandage Compress 4” 3 
 Triangular Bandage 4 
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 Zephiran Chloride 1 
 Ammonia Inhalant 1 
 Gauze Bandage 2” x 6 yards 2 
 Adhesive Tape 1 
 Eye Dressing Kit 2 
 Tourniquet, Forceps, Scissors 1 
 Wound Wipes 1 
 Cold Packs 3 
 Rescue Blanket 1 
 Gauze Compress 3” x 3” 4 

Gauze Compress 24” x 72” 1 
 Latex Exam Gloves 1 dozen 
 36 Unit Case 
 Additional Basic Materials: 
 Pocket Mask w/O2 Port, or “Blob mask” 1 per first aider 
 Blanket and Pillow 1 
 Folding Stretcher, Ferno Washington Model 12-1 
 FRAC - Kit #8398, Edco/PASCO Company 1 
 Division of Tempco Products, Inc. or equivalent 
3.  Supervisors are responsible for informing all employees about: 

A. The emergency telephone numbers. 
B. The emergency procedures and. 
C. Inventorying and maintaining the first aid kit. 

4. In all cases immediately call the emergency number.   
Notify a designated first aider who is certified in first aid and CPR.  A valid 

training certificate must be obtained from the U.S. Bureau of Mines, American Red 
Cross, or, equivalent documented training. 

5.   Do not move a victim. 
6.   Provide the appropriate emergency first aid (by trained employees only). 
7. All employees must be aware of the following precautions for special situations: 

A. Clothing Fire 
     i. Prevent the victim from running. 
     ii. Roll the victim on the floor and wrap in a blanket or coat. 
     iii. Douse the victim with water or use an emergency shower. 
   iv. Do NOT remove wet or burned clothing from the victim’s  
    burned areas.  

B. Burns from acid, caustics, or other chemicals 
i Immediately move the victim under an emergency shower  
 or running water. 
i. Keep the victim under the shower for a minimum of 20  
 minutes and remove clothing. 
ii. In case of eye burns, hold victim’s eyelid open and flush  

with water for 15 minutes, from an eye bath, water fountain, or with 
a gentle stream from water hose. 

   iv. Know the location of and how to operate emergency  
    showers, eye baths and water hoses in your work area. 

C. Exposure to vapors, fumes or gases 
i. Notify trained personnel to close valves and perform  

    similar precautionary procedures. 
ii. Move exposed people to fresh air as quickly as  
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 possible. 
iii. If fumes or gas have penetrated clothing and/or are causing  

skin irritation, immediately get victim under a shower and have 
clothing removed. 

    iv. Have all victims report to a physician for examination.  
  v. Tell the physician the specific gas vapor or fumes involved  

 and provide a material safety data sheet. 
   vi. Call Medical AT ONCE if any symptoms occur after  

  working hours.  Some fumes or gases have delayed action 
symptoms. 

D. Electric Shock 
i. De-energize the circuit.  If not possible, use a nonconductor  

(dry wood, clothing) to remove the electrical source from the victim. 
ii. If the victim is not breathing or has no pulse, first aider  
 shall administer CPR. 
iii. If the victim is in water, ensure that no exposed wires are in  
 or near the water. 
iv. Move the victim ONLY if there is no other way to stop the  
 current flow. 

 
 

BLOODBORNE PATHOGENS 
1. The primary purpose of the OSHA standard (29 CFR 1910.1030) is to limit 

occupational exposure to blood and other potentially infectious material (OPIM) 
which might result in the transmission of blood borne pathogens that could lead to 
disease or death.  The standard cover all employees who could be “reasonably 
anticipated” to face contact with blood and other potentially infections materials as 
the result of performing their job duties.  OSHA has not attempted to list all 
occupations where exposure could occur.  “Good Samaritan” acts such as assisting a 
co-worked with a nose bleed would not typically be considered occupational 
exposure, assuming the employee’s job duties do not involve medical services. 

2. Exposure Control Plan 
A. A written exposure control plan will identify, in writing, tasks and 

procedures, as well as job classifications where occupational exposure to 
blood occurs, without regard to the use of personal protective clothing and 
equipment. 

B. The plan should also prescribe the schedule for implementing other 
provisions of the standard and specify procedures for evaluating exposure 
incidents and methods of compliance. 

C. The procedure for evaluating an incident should include that engineering and 
work practice controls are in place.  PPE used and “failures” of controls. 

D. The plan will be accessible to all employees and made available to OSHA 
upon request. 

E. Plans should be formally reviewed and updated at least annually, or more if 
necessary, to accommodate workplace changes. 

3.   Methods of Compliance. 
A. The standard requires the practice of “universal precautions or the treatment 

of all bodily fluids/materials as if infectious and emphasizing engineering 
and work practice controls. 

B. Body substance isolation (BSI) that defines all bodily fluids and substances 
as infectious can be used in place of universal precautions. 
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C. Additional precautions should include regular hand washing. 
D. The standard also requires that engineering and work practice controls to be 

used to eliminate or minimize employee exposure. 
4.   Personal Protection 

A. Clark Rigging and Rental Corporation/Niagara Erecting, Inc. will provide all 
PPE at no cost, and require employees to use appropriate personal protective 
equipment such as gloves, gowns, masks, mouthpieces and resuscitation 
bags, and should clean and repair them as necessary. 

B. Prepare a written schedule for sanitizing PPE when required. 
C. Identify the method of decontamination to be used and be sure to sanitize 

PPE promptly after contact with blood or OPIM. 
5.   Waste Disposal and Container Identification. 

A. Employers should develop and administer methods for disposing of 
contaminated sharps and identify appropriate containers for these and other 
regulated waste. 

B. In order to minimize exposures, procedures should also be developed for 
handling contaminated laundry.  All clothing and/or blood soaked bandages 
must be handled with extreme care and be placed in leak proof bags or 
containers and marked accordingly. 

C.   The Foreman will be responsible to ensure all containers are disposed of in 
accordance with OSHA required procedures. 

D. Gloves should be worn at all times and are available in the FIRST AID kit 
located on all vehicles. 

6.   Hazard Communication Compliance 
A. Hazard communication compliance requires that warning labels, including 

the orange and orange-red bio-hazard symbol, be affixed to containers or 
regulated waste, refrigerators, freezers and other containers which are used to 
store or transport blood or OPIM. 

B. Red bags or containers may be used instead of labeling. 
C. When a facility uses universal precautions in its handling of all specimens, 

labeling is not required with the facility. 
D. When all laundered items are handled with universal precautions, the items 

need not be specifically labeled. 
7.   Employer/Employee Classification and Responsibilities 

A. Potential exposures can occur during any given day as typical with the 
construction industry.  The typical types of exposures include: 

     i. Bleeding due to cuts, abrasions or lacerations. 
ii. Body fluids may be a source of exposure when working in close 

proximity as is typical with construction work. 
B. Exposure may be limited with use of PPE provided at no cost to employees. 
C. Clean sanitary washing facilities will be provided whenever possible or a site 

will be discussed during the daily Toolbox briefing if such a facility is not 
available at immediate project location. 

D. Soap and hand cleaner will be available along with first aid items in crew 
trucks.  Employees are encouraged to wash their hands whenever they are 
soiled, cut or prior to handling food. 

E. The project Foreman and/or Safety Manager must be notified if there is any 
type of incident where exposure or bodily fluids may exist. 

8.   Hepatitis B Vaccination 
  A. Vaccinations should be made available to all employees: 
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i. With occupational exposure to blood (or OPIM) within 10 working 
days of assignment. 

   ii. At no cost and at a reasonable time and place. 
iii. Under the supervision of a licensed physician or licensed healthcare 

professional. 
iv. According to the latest recommendations of the U.S Public Health 

Service (USPHS). 
B. Prescreening may not be required as a condition of receiving the vaccination. 
C. Employees should sign a declination form if they choose not to be 

vaccinated, but may later opt to receive the vaccine at no cost to them. 
D, Employees should be offered booster doses if later recommended by the 

USPHS. 
9.  Post-exposure Evaluation and Follow Up 

A. Employers should develop procedures for all employees who have had an 
“Exposure incident: and laboratory tests should be conducted by an 
accredited laboratory, at no cost to the employee. 

B. Follow up should include: 
 i. Identifying and testing the source individual (if feasible). 
 ii. Testing the exposed employee’s blood if he/she consents. 
 iii. Post exposure prophylaxis. 
 iv. Counseling and evaluation of reported illnesses. 

10.  Information and training. 
A. Training should be completed within 90 days of effective date and initially 

upon assignment, plus annually after that. 
B. Employees who have received appropriate training within the past year need 

only receive additional training in those items not previously covered. 
C. Training should include: 

i. Making accessible a copy of the regulatory text of the standard and 
explanation of the contents. 

ii. General discussions on blood borne diseases and their transmission. 
iii. Your Company’s exposure control plan. 
iv. Engineering and work practice controls. 
v. Personal Protective Equipment. 
vi. Provisions of Hepatitis B vaccine. 
vii. Responding to emergencies involving blood of OPIM. 
viii. How to handle exposure incidents. 
ix. Post-exposure evaluation and follow up program. 
x. Signs/labels/color coding. 

D. There should be opportunity for questions and answers and the trainer should 
be knowledgeable in the subject matter. 

E, Laboratory and production facility workers should receive additional 
specialized initial training. 

11.  Recordkeeping. 
  A. Medical records must: 
   i. Be confidential.  

ii. Be kept for each employee with occupational exposure for the 
duration of employment plus 30 years. 

iii. Include name and identifying number, Hepatitis B vaccination status 
(including dates) results of any exams, medical testing and follow up 
procedures, a copy of the healthcare professional’s written opinion 
and a copy of information provided to the healthcare professional. 



Clark Rigging & Rental Corporation 
Niagara Erecting, Inc. 

37 

B. While medical records are not available to the employer, they should be 
available to the subject employee, anyone with written consent of the 
employee, OSHA and NIOSH. 

C. Disposal of records must be in accord with OSHA’s standard covering access 
to records. 

 
D. For transfer of records, Clark Rigging and Rental Corporation/Niagara 

Erecting, Inc. will comply with requirements set forth in OSHA 29 CFR 
1910.1020 (h). 

E. Training records will be maintained for three years following the date of the 
training and include dates, contents of the training program or a summary, 
trainer’s name and qualifications, names and job titles of all persons 
attending the sessions. 

 
 

LEAD SAFETY 
 Clark Rigging and Rental Corporation/Niagara Erecting, Inc. wants to provide a hazard free 
workplace and have a Lead Protection Program to endure the safety and health of all company 
employees performing job tasks in which a potential lead exposure could occur. 
 Compliance with this program is mandatory and is applicable to all company employees who 
work in an environment where lead is present in any amount.  Failure to comply will result in 
disciplinary action. 
1. Introduction 
 1.1 Exposure to lead occurs in at least 120 different occupations, including primary and 

secondary lead smelting, lead storage, battery manufacturing, lead pigment 
manufacturing and use, shipbuilding and ship repair, auto manufacturing , and 
printing.  As an employee of the company, potential exposure to various forms and 
amounts of lead may occur during certain job activities.  Lead exposure is not limited 
to the lead industries; in fact, food, water and air all contain certain amounts of lead.  
Therefore, each of us has normal amounts of lead stored in body tissue. 

2. Forms of lead exposure 
 2.1 Lead Metal 
 2.2 Lead Dust 
 2.3 Lead Fumes 
 2.4 Lead Mist 

Non-occupational exposure to lead is less than industrial exposure.  Lead and lead forms are 
found at operations such as stacking, pasting, casting, burning and smelting, oxide 
manufacturing and assembly.  There may be potential health hazards at manufacturing facilities 
where lead is a part of operations. 
 

1. Ways lead can enter the body 
3.1 Ingestion 
3.2 Inhalation 
When lead is absorbed into the body in certain doses it is a toxic substance.  Lead is not 
absorbed through the skin, but can enter the body by inhalation and ingestion.  When lead is 
scattered through the air as a dust, fume, or mist it can be inhaled and absorbed by the lungs and 
upper respiratory tract. 
Inhalation of airborne lead is generally the most important source of occupational lead 
absorption.  Lead can also be absorbed through the digestive system if swallowed.  Handling 
food, cigarettes, chewing tobacco, or make-up with hands contaminated with lead will contribute 
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to ingestion.  It is for these reasons that eating, drinking, and smoking in identified lead areas are 
avoided. 

2. Health effects of lead overexposure 
4.1. If steps are not taken to control exposure, continued absorption of lead could result in 

 4.1.1. Constipation or diarrhea 
 4.1.2. Lack of Appetite 
 4.1.3. Weight Loss 
 4.1.4. Nausea 
 4.1.5.  Abdominal Pain 
 4.1.6.  Adverse effects in the male and female reproductive systems 
 4.1.7. Adverse effects in an unborn fetus 

4.2. Reporting Problems 
4.2.1. Immediately notify your supervisor if you develop potential signs of 

symptoms associated with lead poisoning.  You should also notify your 
supervisor if you have difficulty breathing while wearing a respirator or 
suspect problems with other personal protective equipment. 

5. Respiratory Protection 
 5.1 Exposure to hazardous materials requires special precautions against absorption of 

toxic compounds.  While engineering controls (e.g. ventilation systems) are the 
primary means of controlling materials such as lead dust, fumes, vapors, and mist, it 
is often necessary to rely on respiratory protection.  The respirator will give you the 
proper amount of protection based on the nature of the hazard.  Only use respirators 
tested and certified by the National Institute for Occupational Safety and Health 
(NIOSH).  The cartridges that come with the mask are approved for the environment 
that you will be working in.  Please see Respiratory Protection in this manual for 
more respirator safety.  All costs associated with respiratory protection will be paid 
by the employer. 

6. Protective Work Clothing and Equipment 
 6.1 Protective clothing and equipment must be work when exposed to lead.  Protective 

work clothing and equipment can include coveralls, tyvek coveralls, gloves, hats, 
shoes, shoe coverlets, face shields and vented goggles.  All equipment will be 
repaired, replaced, cleaned, laundered, or disposed of as necessary by the company. 

7. Clark Rigging and Rental Corporation/Niagara Erecting, Inc. want to provide a lead free 
environment.  The above practices are in case of possible lead exposure.  However, we 
generally do not work in environments containing lead. 

8. Lead training will be provided by an independent consulting firm at the cost of the employer 
prior to any lead safe job where there is a potential for lead exposure.  Training will be 
conducted annually thereafter.  Below is a course list of what is taught at our local training 
facility: 

 
1. HAZARDS OF LEAD EXPOSURE 
2. SYMPTOMS OF OVEREXPOSURE 
3. REPRODUCTIVE RISK 
4. CHELATING AGENTS 
5. WORKER EXPOSURE 
6. CONSTRUCTION WORKERS AND LEAD 

A. HOW LEAD IS USED 
B. MOST VULNERABLE WORKERS 

7. OSHA REQUIREMENTS 
A. EXPOSURE LIMITS 
B. HOW THIS APPLIES TO CONSTRUCTION 
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C. WORKERS PROTECTION 
D. WRITTEN PROGRAMS 
E. HAZARD ASSESSMENT 
F. BLOOD TEST 
G. RESULTS OF TEST 
H. NOTIFICATION OF TEST RESULTS 
I. MEDICAL EXAMS AND INFORMATION 
J. REMOVING AN EMPLOYEES FROM THE SITE 
K. RECORDKEEPING 

8. EXPOSURE REDUCTION AND EMPLOYEES PROTECTION 
A. ENGINEERS CONTROLS 
B. VENTILATION 
C. ENCLOSURE OR ENCAPSULATION 
D. SUBSTATION  
E. REPLACEMENT 
F. PROCESS MODIFICATION 
G. ISOLATION 
H. HOUSEKEEPING 
I. PERSONAL HYGIENE, CHANGE AREAS, ETC. 
J. PPE AND HOW TO HANDLE CLOTHES/TOOLS WITH LEAD ON THEM 
K. HEAT STRESS 

9. PERSONAL PROTECTION EQUIPMENT 
A. RESPIRATOR PROTECTION, WRITTEN PLAN, MEDICAL AND TRAINING 

       10.    SIGNS 
9. No employee shall be exposed to a PEL of fifty micrograms per cubic meter of air.  All air 

monitoring will be performed by an independent consulting firm.  If the initial air monitoring is 
above the actual level, monitoring will be conducted every six months until two consecutive 
results are below the action level.  Employees will be notified in writing within 5 days when 
lead levels are unacceptable.  The independent consulting firm will provide Clark Rigging and 
Rental Corporation/Niagara Erecting, Inc as well as employees, in writing, the air monitoring 
results and corrective actions taken. 

10. Written site specific compliance which has been developed & implemented to reduce exposure 
to or below the permissible limits is found in the Clark Rigging & Rental Corporation/Niagara 
Erecting Inc. HSE Compliance manual. 

11. An independent medical facility will be appointed to address medical surveillance program for 
all employees who are or may be exposed above the action level for more than 30 days.  This 
firm will also do all blood sampling, monitoring, medical benefits and employee notification. 

12. Provisions of lunchrooms, changing, shower and hygiene facilities by the general contractor 
when exposure to lead is above the PEL. 

13. It is mandatory that signs are to be posted in and around regulated work areas.  If signs are 
missing, contact your home office to get signs prior to starting any work. 

 
 

HEAT ILLNESS PREVENTION 
The following plan has been created to ensure none of our employees succumb to any heat related 
illnesses.  Heat-related deaths and illnesses are preventable yet annually many people succumb to 
extreme heat.  People suffer heat-related illness when their bodies are unable to compensate and 
properly cool themselves.  The body normally cools itself by sweating.  Under some conditions, 
sweating is not enough.  In such cases, a person’s body temperature rises rapidly.  Very high body 
temperatures may damage the brain or other vital organs. 
1. An adequate supply of potable water shall be provided in all places of employment.  Potable  
 water containers shall be capable of being tightly closed and equipped with a tap. 
2. Employees shall be provided opportunities to rest with adequate shade to cool the body when  
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 there is a potential for any heat illnesses.  
3. Supervisors will be trained in preventing heat related illnesses prior to supervising employees. 
4. Heat illness emergency response procedures: 
 A. Heat Stroke - Heat stroke occurs when the body if unable to regulate its temperature.  The 

body’s temperature rises rapidly, the sweating mechanism fails, and the body is unable to 
cool down.  Body temperature may rise to 106°F or higher within 10 to 15 minutes.  Heat 
stroke can cause death or permanent disability if emergency treatment is not provided. 

  i. Warning Signs 
   a. An extremely high body temperature (above 103°F, orally)  
   b. Red, hot, and dry skin (no sweating)  
   c. Rapid, strong pulse  
   d. Throbbing headache  
   e. Dizziness  
   f. Nausea 
   g. Confusion  
   h. Unconsciousness  
  ii. What to do 
   a. Get the victim to a shady area.  

3. Cool the victim rapidly using whatever methods you can. For example,  
immerse the victim in a tub of cool water; place the person in a cool shower; 
spray the victim with cool water from a garden hose; sponge the person with 
cool water; or if the humidity is low, wrap the victim in a cool, wet sheet and 
fan him or her vigorously.  

   c. Monitor body temperature, and continue cooling efforts until the body  
    temperature drops to 101-102°F.  
   d. If emergency medical personnel are delayed, call the hospital emergency 
    room for further instructions.  
   e. Do not give the victim fluids to drink.  
   f. Get medical assistance as soon as possible.  
 B. Heat Exhaustion – Heat exhaustion is a milder form of heat related illness that can develop 

over several days of exposure to high temperatures and inadequate or unbalanced 
replacement of fluids.  It is the body’s response to an excessive loss of water and salt 
contained in sweat.  Those most prone to heat exhaustion are elderly people, people with high 
blood pressure, and people working or exercising in a hot environment.  

  i. Warning Signs 
   a. Heavy sweating  
   b. Paleness  
   c. Muscle cramps  
   d. Tiredness  
   e. Weakness  
   f. Dizziness  
   g. Headache  
   h. Nausea or vomiting  
   i. Fainting  
   j. The skin many be cool and moist.  The victim’s pulse rate will be fast and  
    weak, and breathing will be fast and shallow.  If heat exhaustion is  
    untreated, it may progress to heat stroke.  Seek medical attention  
    immediately if any of the following occurs: 

ii. Symptoms are severe 
iii. The victim has heart problems or high blood pressure 
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  ii. What to do 
a. Cool, nonalcoholic beverages  
b. Rest  
c. Cool shower, bath, or sponge bath  
d. An air-conditioned environment  
e. Lightweight clothing  

 C. Heat Cramps – Heat cramps usually affect people who sweat a lot during strenuous activity,   
this sweating depletes the body’s salt and moisture.  The low salt level in the muscles may be 
the cause of heat cramps.  Heat cramps may also be a symptom of heat exhaustion. 
i. Warming signs 

    a.  Heat cramps are muscle pains of spasms – usually on the abdomen, arms,  
or legs – that may occur in association with strenuous activity.  If you have 
heart problems or are on a low sodium diet, get medical attention for heat 
cramps. 

  ii. What to do 
a. Stop all activity, and sit quietly in a cool place.  
b. Drink clear juice or a sports beverage.  
c. Do not return to strenuous activity for a few hours after the cramps  

subside, because further exertion may lead to heat exhaustion or heat stroke.  
   d. Seek medical attention for heat cramps if they do not subside in 1 hour.  
5. Before starting a job where heat illness may occur, you must have the following in place: 
 A. Ensure that you have plenty of potable drinking water 
 B.  Locate adequate shade 
 C. Have a cool place to go to cool down your body during the working day. 
6. Prior to beginning work, consideration must be given to the tasks you are performing for the 

day.  If any may result in heat illness, a proper plan of action needs to be in place before starting 
work.  Activities that may increase the likeliness of heat illness are as follows:  doing too much 
on a hot day, spending too much time in the sun, staying too long in an overheated place (i.e. a 
plant or hot pavement), over exertion and strenuous activity. 

7. Supervisors must take personal factors into consideration before assigning a task where there is a 
possibility of heat related illness occurring.  Examples of personal factors:  age of worker, 
known medical conditions of workers or history of succumbing to heat related illness. 

 
 

EMPLOYEE EMERGENCY PLANS 
LOCKPORT 

The following plan has been established in order to ensure the safe and efficient evacuation of 
employees from the building in the event of a fire or other emergency, which would call for 
evacuation. 
1.  The means established for alerting employees of a fire emergency is a fire alarm. 
2.  In order to evacuate as efficiently as possible, use the nearest exit to wherever you 

happen to be when the alarm sounds.  A schematic of the facility, which diagrams the 
means of egress, is posted in the employee entrance by the time clock.  Please take 
some time to familiarize yourself with the various exit signs that will assist you in 
finding the nearest exit. 

3.  When evacuating the building walk at a quick pace, but don not run!  This will only 
create chaos and possible result in injury. 

4.  Once you have evacuated the building using the closest exit, you must report to the 
(western most fence(by trailer parking)).  Walk as far away from the building as 
possible. 
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5.  Once at the designated reporting area, find your department manager so that a “roll 
call” can be conducted.  Use the buddy system!  If you notice that a fellow employee 
is not at the designated location, alert your manager of this.  No one is to leave the 
property without first reporting to their supervisor. 

6.  Each department manager must then report to the Emergency Coordinator that either 
all their employees have exited the building or who is believed to still be in the 
building.  The emergency Coordinator will then alert fire authorities of missing 
employees.  Managers of larger departments will be given an employee list to aid 
them with their roll call, 

7.  The Emergency Coordinator will announce when it is safe to re-enter the building. 
8.  It is the responsibility of the Emergency Coordinator or Back-Up Coordinator to 

report fire emergencies.  Emergency numbers are posted in various locations 
throughout the building.  The local fire authority fire authority or 911 will be alerted 
of the emergency. 

  The Emergency Coordinator is:  Jim Pappineau 
9.  Our fire suppression system consists of portable fire extinguishers.  Halon portable 

fire extinguishers are available in the computer room.  As the halon fire extinguishers 
can pose a serious health hazard when used improperly, do not attempt to use them 
unless you are trained.  Only trained employees should attempt to fight small, early 
stage fires with a fire extinguisher. 

10.  On a jobsite, the Superintendent/Foreman is responsible to determine where the 
emergency meeting point is.  They are also responsible for notifying all employees of 
that site.  All of the above 1-9, apply on a job site just as in the home office.  The 
Superintendent/Foreman is responsible for contacting the local fire authority and the 
home office of such an event. 
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EMPLOYEE EMERGENCY PLANS 
ROCHESTER 

The following plan has been established in order to ensure the safe and efficient evacuation of 
employees from the building in the event of a fire or other emergency, which would call for 
evacuation. 
1.  The means established for alerting employees of a fire emergency is a fire alarm. 
2.  In order to evacuate as efficiently as possible, use the nearest exit to wherever you 

happen to be when the alarm sounds.  A schematic of the facility, which diagrams the 
means of egress, is posted in the employee entrance by the time clock.  Please take 
some time to familiarize yourself with the various exit signs that will assist you in 
finding the nearest exit. 

3.  When evacuating the building walk at a quick pace, but don not run!  This will only 
create chaos and possible result in injury. 

4.  Once you have evacuated the building using the closest exit, you must report to the 
(driveway entrance to Basket Road).  Walk as far away from the building as 
possible. 

5.  Once at the designated reporting area, find your department manager so that a “roll 
call” can be conducted.  Use the buddy system!  If you notice that a fellow employee 
is not at the designated location, alert your manager of this.  No one is to leave the 
property without first reporting to their supervisor. 

6.  Each department manager must then report to the Emergency Coordinator that either 
all their employees have exited the building or who is believed to still be in the 
building.  The emergency Coordinator will then alert fire authorities of missing 
employees.  Managers of larger departments will be given an employee list to aid 
them with their roll call, 

7.  The Emergency Coordinator will announce when it is safe to re-enter the building. 
8.  It is the responsibility of the Emergency Coordinator or Back-Up Coordinator to 

report fire emergencies.  Emergency numbers are posted in various locations 
throughout the building.  The local fire authority fire authority or 911 will be alerted 
of the emergency. 

  The Emergency Coordinator is:  Dave Baran 
  The Back-Up Coordinator is:  Fred Missall 
9.  Our fire suppression system consists of portable fire extinguishers.  Halon portable 

fire extinguishers are available in the computer room.  As the halon fire extinguishers 
can pose a serious health hazard when used improperly, do not attempt to use them 
unless you are trained.  Only trained employees should attempt to fight small, early 
stage fires with a fire extinguisher. 

10.  On a jobsite, the Superintendent/Foreman is responsible to determine where the 
emergency meeting point is.  They are also responsible for notifying all employees of 
that site.  All of the above 1-9, apply on a job site just as in the home office.  The 
Superintendent/Foreman is responsible for contacting the local fire authority and the 
home office of such an event. 
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EMPLOYEE EMERGENCY PLANS 
SYRACUSE 

The following plan has been established in order to ensure the safe and efficient evacuation of 
employees from the building in the event of a fire or other emergency, which would call for 
evacuation. 
1.  The means established for alerting employees of a fire emergency is a fire alarm. 
2.  In order to evacuate as efficiently as possible, use the nearest exit to wherever you 

happen to be when the alarm sounds.  A schematic of the facility, which diagrams the 
means of egress, is posted in the employee entrance by the time clock.  Please take 
some time to familiarize yourself with the various exit signs that will assist you in 
finding the nearest exit. 

3.  When evacuating the building walk at a quick pace, but don not run!  This will only 
create chaos and possible result in injury. 

4.  Once you have evacuated the building using the closest exit, you must report to the 
(area under the big billboard).  Walk as far away from the building as possible. 

5.  Once at the designated reporting area, find your department manager so that a “roll 
call” can be conducted.  Use the buddy system!  If you notice that a fellow employee 
is not at the designated location, alert your manager of this.  No one is to leave the 
property without first reporting to their supervisor. 

6.  Each department manager must then report to the Emergency Coordinator that either 
all their employees have exited the building or who is believed to still be in the 
building.  The emergency Coordinator will then alert fire authorities of missing 
employees.  Managers of larger departments will be given an employee list to aid 
them with their roll call, 

7.  The Emergency Coordinator will announce when it is safe to re-enter the building. 
8.  It is the responsibility of the Emergency Coordinator or Back-Up Coordinator to 

report fire emergencies.  Emergency numbers are posted in various locations 
throughout the building.  The local fire authority fire authority or 911 will be alerted 
of the emergency. 

  The Emergency Coordinator is:  Paul Goodman 
  The Back-Up Coordinator is:  Tim Conrad 
9.  Our fire suppression system consists of portable fire extinguishers.  Halon portable 

fire extinguishers are available in the computer room.  As the halon fire extinguishers 
can pose a serious health hazard when used improperly, do not attempt to use them 
unless you are trained.  Only trained employees should attempt to fight small, early 
stage fires with a fire extinguisher. 

10.  On a jobsite, the Superintendant/Foreman is responsible to determine where the 
emergency meeting point is.  They are also responsible for notifying all employees of 
that site.  All of the above 1-9, apply on a job site just as in the home office.  The 
Superintendant/Foreman is responsible for contacting the local fire authority and the 
home office of such an event. 
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EMPLOYEE EXPOSURE ASSESSMENT PROGRAM 
The guidelines for the employee exposure assessment program are designed to understand and control 
employee exposure to airborne dust, fumes, mist, gases, vapors, etc. 
1.  Management Responsibilities: 
  A. Determine which operations and tasks produce airborne contaminants 

through measurements and/or contacts with suppliers, associations, 
consultants, etc. 

  B. Develop a list which identifies all operations and tasks which produce 
airborne contaminants, the types of contaminant and the expected level of 
contaminant in air. 

  C. Incorporate engineering improvements and/or personal protective equipment 
to reduce exposures to airborne dusts, fumes, mists, gases, vapors, etc. 
identified in the list. 

  D. Provide training programs and instructions for all contaminants, engineering 
improvements, and/or personal protective equipment identified in the list. 

2.  Supervisory Responsibilities 
  A. Superintendants, supervisors, or group leaders are responsible for training 

personnel about the list of airborne contaminants, engineering improvements, 
and/or personal protective equipment. 

  B. They are also responsible for requesting measurements and evaluation of any 
new job or material for inclusion on the list of airborne contaminants, 
including engineering improvements and/or personal protective equipment. 

 
 

PERSONAL PROTECTIVE EQUIPMENT (PPE) 
1. Supervisors must obtain and distribute personal protective equipment as required, and 

must report to the superintendent any employee who refuses to comply. 
2.  Requirements 

A. Hazard assessments in the workplace that are, or are likely to be, present that 
require the use of PPE, and certify, in writing that the assessment has taken 
place. 

B. Select and assure affected employees use the selected PPE that will protect 
against identified hazards. 

   C. Affected employees must receive training to use the selected PPE. 
    Training must include: 

    i.  when PPE is necessary 
    ii.  what PPE is necessary 
    iii.  how to properly don, doff, adjust and wear PPE 
    iv.  limitations of PPE 

v. proper care, maintenance, typical useful life and disposal of 
 PPE 

   D. Training must be certified in writing. 
    E. Provisions for retraining when: 

    i.  changes in the workplace render previous training obsolete 
    ii. changes in PPE 

iii. employee demonstrates a lack of understanding in use of  
PPE 
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   F. Only Company provided PPE will be allowed. 
   G. All PPE must be maintained and kept in a safe, sanitary and  

 reliable condition.  Any and all PPE found to be damaged or defective must 
be properly disposed of. 

3. Head Protection - Employees  must wear  protective helmets when working in areas 
where there is a potential for injury to the head by falling objects or when working in 
an area where the head could come into contact with exposed electrical conductors. 

4. Eye Protection - A minimum of safety glasses meeting the ANSI Z87 specifications 
shall be worn at all times.  Additionally, appropriate eye or face protection shall be 
used when exposed to flying particles, molten metal, liquid chemicals, acids or 
caustic liquids, chemical gases or vapors, or potentially injurious light radiation. 

5. Foot Protection - Protective footwear shall be worn when working in areas where 
there is a danger of foot injuries due to falling or rolling objects, objects piercing the 
sole, and where there exists a potential exposure to electrical hazards.   

6. Hand Protection - Gloves can provide protection from cuts, bruises, concrete burns, 
caustic substances, slivers, etc.  They should be specifically selected for the particular 
hazard(s) and worn when the hazard(s) exist. 

Other personal protective equipment may be required for specific jobs such 
as:  rain suits, boots etc.  Safety harnesses are required for work in areas above 6 feet 
off the ground. 

This equipment may be required at the discretion of the job supervisor. 
Violators are subject to disciplinary action, suspension or dismissal. 

 
 

STEEL TOE SHOES 
 Clark Rigging and Rental Corporation, Niagara Erecting, Inc. and U.S. Demo are dedicated to 
the safety of all our employees.  Based on statistical information, the value of steel toe shoes is so 
great; the safety committee has implemented this incentive program.  We encourage all employees to 
wear steel toe shoes. 
 We have adopted an annual steel toe shoe incentive.  Full time employees that wear steel toe 
shoes 100% of the time and work at least 1000 hours annually are eligible to receive $50.00.  One 
year period starts February 1, 2012.  Make sure to save receipts to submit after February 1, 2013 
 Employees who bring a receipt showing the purchase of new steel toe shoes will receive $50.00 
in their paycheck.  This will be on an annual basis. 
 Steel toe shoes have already saved an employee his toes/feet.  This is why the safety committee 
will offer this incentive. 
 
 

RESPIRATOR USE PROGRAM 
1.  Superintendents, supervisors or group leaders are responsible for training personnel 

in the respiratory protection requirements for the areas in which they work.  They are 
also responsible for compliance with all aspects of the respiratory program, including 
proper respirator selection, inspection and maintenance. 

2.  Respirator Selection – Respirators are selected and approved by management. 
   A. Respiratory protective devices shall be approved by the Mine  

 Safety and Health Administration and the National Institute for Occupational 
Safety and Health or acceptable to the U.S. Department of Labor for the 
specific contaminant to which the employee is exposed. 

B. The selection will be based upon the physical and chemical properties of the  
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 air contaminants and the concentration level likely to be encountered by the 
employee.  The supervisor will make a respirator available immediately to 
each employee who, has the required training, and is placed as a new hire or 
as a transferee in a job that requires respiratory protection.  Replacement 
respirators, cartridges and pre-filters will be made available as required at no 
cost to the employee. 

C.  The program administrator is required to closely watch and monitor 
employees using any and all respirators.  The administrator must also ensure 
there is an adequate area for employees to leave and wash, change cartridges 
or go if they detect any break-through or resistance. 

3.  Emergency Respiratory Equipment – Self-Contained Breathing Apparatus may be 
required in specific areas when it is necessary to enter hazardous atmosphere areas.  
This equipment will be used only by trained personnel for emergency use.  The 
following points must be observed. 

 A. All potential users will be fully trained in the use of this equipment. 
B. The equipment is to be tested in an uncontaminated atmosphere prior to 

entering the hazardous atmosphere area. 
C. An employee will not work with this apparatus in a hazardous atmosphere on 

an individual basis.  At least one additional employee suitable equipped with 
a similar breathing apparatus must be in contact with the first employee and 
must be available to render assistance if necessary. 

D. Equipment will be inspected monthly and after each use by trained 
personnel.  Inspection and maintenance information will be recorded in a log. 

4.   Special considerations regarding wearing of respirators. 
   A. Persons should not be assigned to tasks requiring respirators unless  

it has been determined that they are physically able to perform the work and 
use the equipment.  The local physician or other licensed health care 
professional (PLHCP) will make a full medical evaluation prior to any fit- 
testing.  All testing shall be confidential and done during working hours.  
Each employees testing shall be convenient and understandable with an 
opportunity to discuss the testing results with the PLHCP.   The respirator 
user’s medical status should be reviewed annually. 

   B. Facial hair, including beards, sideburns, mustaches or even a few  
day’s growth of stubble is not permitted.  Facial hair between the skin of the 
wearer and the sealing surface will prevent a good seal.  The lack of a good 
seal will allow leakage of contaminants into the respirator. 

C. Ordinary eyeglasses shall not be used with full-faced respirators.  Eyeglasses 
with temple bars or straps that bass between the sealing surface of the 
respirator and the employee’s face will prevent a good seal.  This lack of 
tight seal will allow contaminants to enter the respirator.  To ensure good 
vision, comfort and proper sealing of the full face piece respirator, special 
corrective lenses can be permanently mounted inside. 

D. Workers shall not wear contact lenses when wearing a respirator. 
E. Facial deformities, such as scars, deep skin creases, prominent cheekbones, 

severe acne, and the lack of teeth or dentures, can prevent a respirator from 
sealing properly.  Employees with such conditions may not be assigned tasks 
requiring the use of respirators. 

F All employees that will, or potentially will perform work requiring a 
respirator must pass a qualitative (QLFT) or quantitative (QNFT) fit test 
prior to using a respirator for the first time, or if a different respirator is 
required. 
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5.   Employee Training 
A. Each employee, upon assignment to an area requiring respirators, must be 

instructed in the respiratory program by a supervisor, initially and then 
annually thereafter. 

B. All employees will be required to sign a respirator training document stating 
they have been trained in the use of respirators and their limitations.  These 
forms will be retained by the home office for the duration of their 
employment plus one-year. 

C. Minimum Training Requirements: 
i. Purpose of respirators. 
ii. Proper use of respirators. 
iii. Fitting instructions and sealing tests. 
iv. Limitations of respirators. 
v. Proper cleaning procedures. 
vi. Respirator protection 
vii. Respirator maintenance. 
viii. Respirator storage. 

6.   Respiratory Handling Procedures (Non-Disposable Type). 
A. Respirator Cleaning Procedure: 

     i. Respirators shall be regularly cleaned and disinfected.   
 Respirators issued to employees shall be cleaned each day after use, 

or more often if necessary. 
     ii. Cleaning towelettes (non-alcoholic type) specifically  

 designed for respiratory equipment should be used to clean and 
disinfect.  If possible, detergents containing a bactericide should be 
used.  Organic solvents should not be used, as they deteriorate the 
rubber face piece.  If bactericide detergent is not available, the 
detergent wash should be followed with a disinfecting rinse.  Two 
types of disinfectants may be made from readily available household 
products.  Adding two tablespoons of bleach to one gallon of water 
(50PPM of chlorine) can make a hypochlorite solution.  Adding one-
teaspoon tincture of iodine to one gallon of water can make an 
aqueous solution of iodine (50PPM).  A two minute immersion of 
the respirator into either solution would be sufficient for disinfecting. 

     iii. When respirators cannot be thoroughly cleaned and  
 disinfected by using cleaning towelettes and/or when water is not 

readily available, respiratory equipment should be washed with 
detergent in warm water using a brush. 

     iv. Respirator equipment shall be thoroughly rinsed in clean,  
 warm water (120 degrees Fahrenheit maximum) to remove all traces 

of detergent cleaner, sanitizer, and disinfectant. 
     v. Respiratory equipment shall be allowed to air dry on a  
      clean surface. 

B. Respirator Inspection:  All respirators shall be inspected before and after 
each use. 

C. Minimum Inspection Points for Cartridge Respirators: 
     i. Tightness of connections. 
     ii. Condition of face piece: 
      a. Excessive dirt. 
      b. Cracks, tears, holes. 
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      c. Distortion. 
      d. Scratched, cracked, or loose fitting lenses. 
     iii. Headbands: 
      a. Breaks or tears. 
      b. Loss of elasticity. 
      c. Broken or missing buckles or attachments. 
     iv. Inhalation and Exhalation Valves: 
      a. Detergent residues. 
      b. Dust Particles. 
      c. Cracks, tears, or distortion of valve material. 
      d. Missing or defective valve covers. 
     v. Filter/Canisters: 
      a. Proper type for hazard present. 
      b. Missing or worn gaskets. 
      c. Worn or stripped threads. 
      d. Cracks or dents. 
      e. Missing or loose clamps. 

D. Minimum Inspection Points for Air Supplied Respirators: 
     i. General condition of air hoses: 

  a. Breaks, tears and kinks. 
      b. End fittings for nicks, dents, gouges and tightness. 
     ii. Proper setting of regulators and valves (consult  
      manufacturers’ recommendations). 
     iii. Correct operation of air purifying elements.    
     iv. All defects shall be repaired immediately.  If an item is  

 defective and cannot be repaired it will be removed immediately 
from service. 

     v. Defective respiratory equipment will be tagged as  
 defective.  The tag will include:  date, defect, and the name of the 

employee to whom it was issued. 
     vi. The work site supervisor will remove all defective  

 respiratory equipment from the work site as soon as practical, but at 
least by the end of the shift.  Defective items, which cannot be 
repaired, will be destroyed. 

E. Respirator Maintenance: 
     i. A program for maintenance and care of respirators shall be adjusted 

to the type of plant, working conditions and hazards involved, and 
shall include the following basic services.  

     ii. When repairs are made on respirators, the repair parts used  
 must be for that specific model of respirator.  The interchanging 

between different models will void the respirator's certification and 
may cause dangerous air leaks or equipment failure. 

     iii. Rubber elastomer parts shall be inspected for pliability and  
 signs of deterioration.  Stretching and manipulating rubber or 

elastomer parts with a massaging action will keep them pliable and 
flexible and prevent them from taking a set during storage. 

     iv. A selection of respirator repair parts shall be maintained at  
 the work site for each model of respirator in use or a replacement 

respirator provided.  The replacement parts and/or additional 
respirators will be kept in a clean room or area. 
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F. Storage Procedure: 
     i. When not in use, respiratory equipment shall be sealed in a  
      plastic bag and placed in a storage container specifically 
       designed for that purpose. 
     ii. Respirators should be stored in such a way as to not apply  
      pressure to the face piece. 
     iii. Storage containers must protect respirators from dust,  

 sunlight, heat, extreme cold, excess moisture, and contamination. 
7.  Program Evaluation 

A. The safety engineer/manager is responsible for regular inspection and 
evaluation of the program effectiveness. 

B. Each supervisor must conduct documented inspections. 
   C. A record shall be kept of inspection dates and findings for  
    respirators maintained for emergency use. 
8.  Immediate Dangers to Life and Health (IDLH).  It is the policy of this Company to 

not perform any work in or around any IDLH atmospheres. 
 

 
HEARING CONSERVATION 

1. Purpose - To define the procedures and methods to be used to protect personnel 
exposed to noise levels at a Time Weighted Average (TWA) of 85 decibels or more. 

  A. The guidelines in this program are designed to help reduce  
   employee exposure to high noise. 
    B. The primary objective is to prevent unnecessary exposure to high  
     noise. 
   C.  Where feasible, exposure to high noise will be eliminated by  

  engineering controls, for example: enclosure, isolation, substitution or 
shielding. 

   D.  When effective engineering controls are not feasible, the use of  
    personal protective equipment may be required. 
   E. If, after effective engineering controls have reduced exposures to  
    the lowest possible level noise levels are still high, personal  
    protective equipment may be required. 
2.  Reference Documents 
    A. OSHA 29 CFR 1910.95, Occupational Noise Exposure. 

    B. OSHA 29 CFR 1926.52, Occupational Noise Exposure. 

   C. OSHA 29 CFR 1926.101, Hearing Protection.  
3.     Management Responsibilities: 
   A. Determine which operations and tasks produce high noises through  

 measurements and/or contacts with suppliers, associations, consultants, etc.  
   B. Develop a list which identifies all operations and tasks which  
    produce high noise and the protective measures required. 

    C. Provide proper hearing protection equipment to meet the needs of  
     each specific application. 

   D. Provide training programs and instructions for all protective  
    measures identified in the list. 
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4.    Supervisors Responsibilities: 
   A. Superintendents, supervisors, or group leaders are responsible for  

 training personnel in the hearing protection and noise level protective 
measures requirements for the areas in which they work. 

   B. They are also responsible for compliance with all aspects of the  
 hearing conservation program, including proper personal protective 

equipment selection, inspection, and maintenance. 
5. The hearing protectors used shall be those specified in the list of high noise jobs 

unless a qualified industrial hygienist specifically establishes another acceptable 
article. 

6. The Hearing Conservation Amendment requires a continuing, effective hearing 
conservation program whenever employee noise exposures equal or exceed an 8-hour 
time-weighted average sound level (TWA) of 85 decibels measured on the A scale 
(slow response).  Employees shall not be allowed exposure to sound pressure levels 
exceeding 140 decibels peak. 

7. The objective of the noise monitoring program is to obtain current information about 
the noise environment in workplaces with sufficient detail and accuracy so that 
management can make decisions regarding engineering controls and a hearing 
conservation program that will protect employees and comply with federal 
regulations. 

8. When employees are subjected to sound exceeding the permissible amounts, feasible 
administrative or engineering controls shall be utilized.  If such controls fail to reduce 
sound levels to permissible amounts, personal protective equipment shall be provided 
and used to reduce noise exposure to acceptable levels. 

9. The following procedures shall be followed in order to have a uniform method of 
complying with regulatory requirements: 
A. Monitoring - When information indicates that an employee's exposure may 

equal or exceed an 8- hour time-weighted average of 85 decibels, implement 
the monitoring program outlined below. 
i. All continuous intermittent and impulsive sound levels from 80 to 

130 decibels shall be integrated into the noise measurements. 
ii. Repeat the monitoring whenever a change in production, process, 

equipment or controls increases noise exposures to the extent that: 
a. Additional employees may be exposed at or above the action 

levels. 
  b. The attenuation provided by hearing protectors  
   being used by employees is rendered inadequate.  

iii. Notify each employee exposed at or above the 8-hour TWA of 85 
decibels of the results from the monitoring. 

iv. Provide affected employees the opportunity to observe any noise 
measurements conducted pursuant to this procedure. 

B. Audiometric Testing 
i. Audiometric testing will be given to all employees whose exposure 

equal or exceeds an 8-hour TWA of 85 decibels. 
    ii. The program is provided at no cost to employees. 
    iii. Audiometric tests must be performed by: 

a. Licensed or certified audiologist, otolaryngologist or other 
physician. 
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  b. Technician certified by the Council of Accreditation  
 in Occupational Hearing Conservation.  Technicians who 

perform audiometric tests must be responsible to an 
audiologist, otolaryngologist or other physician. 

  c. All tests must meet the requirements of OSHA  
   1910.95. 

iv. Within 6 months of an employee's first exposure at or above the 
action level, the employer shall establish a valid baseline 
audiogram against which subsequent audiograms can be 
compared. 

v. If a mobile audiometric test van is used, the period is one year for 
establishing the baseline. 

vi. Baseline testing must be preceded by at least 14 hours without 
exposure to workplace noise.  Hearing protectors may be used as a 
substitute for this requirement. Notify the employee of the need to 
avoid high levels of noise during this 14 hour period. 

vii. After obtaining the baseline audiogram, obtain a new audiogram for 
each employee exposed at or above the action level at least annually. 

viii. Compare the annual audiogram to that of the baseline to 
determine if the audiogram is valid and if a standard threshold 
shift has occurred.  This can be done by a technician. 

ix. If the annual audiogram shows that the employee has suffered a 
standard threshold shift, you may obtain a retest within 30 days and 
use that as the annual audiogram. 

x. An audiologist, otolaryngologist or physician must review problem 
audiograms and determine if there is a need for further evaluation. 

xi. Provide the person performing the evaluation the following: 
     a. A copy of this procedure. 
   b. A baseline and the most recent audiogram of the  
    employee to be evaluated. 
     c. Measurements of background sound pressure levels  
      in the audiometric test room. 
     d. Records of audiometer calibrations. 
    xii. If a comparison of the annual to the baseline audiogram  

 indicates a standard threshold shift has occurred, the employee must 
be informed of this fact in writing within 21 days of determination. 

xiii. Unless a physician determines that the standard threshold shift is not 
work related or aggravated by occupational noise exposure, the 
employer shall ensure that the following steps are taken when a 
standard threshold shift occurs: 
a. Employees not using hearing protectors shall be fitted with 

protectors, trained in their use and care, and required to use 
them. 

     b. Employees already using hearing protectors shall be  
 refitted and retrained in their use and provided new ones 

offering greater attenuation, if necessary. 
     c. Refer the employee for a clinical audio logical  

 evaluation or an otological examination, as appropriate, if 
additional testing is necessary, or if a suspected medical 
pathology of the ear is caused by wearing hearing protectors. 
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     d. Inform the employee of the need for an otological  
 examination if a medical pathology of the ear is unrelated to 

the wearing of hearing protectors. 
    xiv. If subsequent audiometric testing of an employee whose  

 exposure to noise is less than an 8-hour TWA of 90 decibels 
indicates that a standard threshold shift is not persistent, take the 
following actions: 
a. Inform the employee of the new audiometric interpretation. 

     b. You may discontinue use of hearing protectors for  
      that employee. 
    xv. An annual audiogram may be substituted for the baseline  

 when in the judgment of the audiologist, otolaryngologist or 
physician evaluating the audiogram: 
a. The standard threshold shift revealed by the audiogram is 

persistent. 
     b. The annual audiogram indicates significant  
      improvement over the baseline audiogram. 

xvii. Standard threshold shift is a change in hearing threshold  
relative to the baseline audiogram of an average of 10 dB or more 
than 2000, 3000 and 4000 Hz in either ear. 

C. Hearing Protection 
i. Employees exposed to an 8-hour time-weighted average of 85 

decibels or greater shall be furnished hearing protectors at no cost to 
the employee.  Replace them as necessary at no cost to the employee. 

ii. Employers will ensure that protectors are worn by any employee 
exposed to an 8-hour TWA of 85 dB or greater. 

iii. Employers shall provide a variety of suitable hearing protectors from 
which the employees may choose. 

iv. Employers shall provide training in the use and care of protectors 
provided to the employees.  Employers shall also ensure proper 
initial fitting.  The program will be updated with any changes in PPE  
changes. 

v. Employers shall evaluate hearing protector attenuation for the 
specific noise environments in which the protector will be used.  
Methods described in OSHA 1910.95, Appendix B, will be used.  
Protectors must attenuate employee exposure at least to an 8-hour 
time-weighted average of 90 decibels.  For employees who have 
experienced a standard threshold shift, protectors must attenuate 
exposure to an 8-hour TWA of 85 decibels or below. 

D. Training 
i. Employees exposed to noise at or above an 8-hour TWA of 85 

decibels shall participate in a fitting training program instituted by 
the employer. 

ii. The training program shall be done before initial assignment and 
repeated annually for each employee included in the hearing 
program.  Information included in the program shall be updated to be 
consistent with changes in protective equipment and work processes. 

    iii. Insure that each employee is informed about: 
     a. The effects of noise on hearing. 
     b. The purpose of hearing protectors. 
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     c. The advantages, disadvantages and attenuations of  

 various types and instructions on selection, fitting, use and 
care of protectors. 

     d. The purpose of audiometric testing and an  
      explanation of the test procedures. 
10. Employers shall make available, to affected employees, copies of all records required 

by OSHA 1910.95.  In addition, a copy of 1910.95 and this procedure shall be posted 
in the workplace. 

11.  Record Keeping 
A. The employer shall maintain the following records: 

    i. Employee exposure measurements. 
    ii. Audiometric test records.  This record shall include: 
     a. The name and job classification of the employee 
    b. The date of the audiogram 
    c. The examiner's name 
    d. The date of the last calibration of the audiometer. 
   iii. Employee's most recent noise assessment. 
    iv. Accurate records of the measurements of the background  
     sound pressure levels in the audiometric test rooms. 

B. Noise exposure measurement records shall be retained for two years. 
C. Audiometric test records shall be retained for the duration of the affected 

employee’s employment. 
D. Permissible Noise or Sound Level 

Duration/Day Sound 
(Hours) Level (dB) 

8 90 
6 92 
4 95 
3 97 
2 100 

1 1/2 102 
1 105 

1/2 110 
1/4 or less 115 

12. Hearing Protection on construction sites.  When sound levels exceed the permissible 
values shown above, action must be taken through engineering or administrative 
controls to prevent employee exposure.  Due to the short time frames of work in a 
specific area, engineering controls may not be feasible, in which case the use of 
suitable personal protective equipment must be utilized to protect employees.  Ear 
plugs or muffs which provide the required noise attenuation must be provided to the 
affected employees. 
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13.   The following illustrated various noise levels. 

 Whisper 10 dB 

Quiet Office 30 dB 

Street Sounds 70 dB 

Factory 80-90 dB 

Sander 85 dB 

Subway 90 dB 

Pneumatic Drill 100 dB 

Artillery/Car Horn 120 dB 
  

 
 

HAZCOM (HAZARDOUS COMMUNICATION) TRAINING 
The objective of this program is to communicate to all affected employees the properties and 
protective measure that they may use to protect themselves from hazardous chemicals in their 
workplace.  This program has been developed to help ensure compliance with the federal hazard 
communication program as dictated by 29 CFR 1910.1200. 
1. The First Step   
   Hazardous materials (chemical products) are everywhere.  It has been 

estimated that over a half million chemical products are used by business and 
industry every year.  Some of these chemical products pose little danger to you, while 
others are deadly. 

   Modern manufacturing would not be possible without chemicals.  However, 
like machinery or electrical equipment, you must know how to use chemicals safely. 
 The first step in using chemicals safety is to recognize these materials that 
may be hazardous to your health or physical safety 

2.  What Do You Need to Know? 
    a. How can this material hurt me? 
   b. What can I do to protect myself? 
   c. Where can I find the answers to the first two questions? 
3.  Where to Find the Information You Need 
   Your most immediate source for information can be found on labels attached 

to containers which hold various hazardous materials. 
   Your second source of information is Material Safety Data Sheets (MSDS). 
4. Material Safety Data Sheets 

 While labels are an effective way to display information about hazardous 
materials, there will be times when you will want more information than can be 
included on a label. 
 You can find additional information about the hazardous materials you work 
with in what is called a Material Safety Data Sheet, or MSDS for short.  You should 
take time to read and understand the MSDSs  describing the hazardous materials 
present in your work area. 

5. What is an MSDS? 
 A Material Safety Data Sheet (MSDS)   
  ► Identify (name of substance) 
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  ► Physical Hazard (target organ) 
  ► Health Hazards 
  ► Routes of Body Entry 
  ► Permissible Exposure Limits (PEL) 
  ► Carcinogenic Factors (cancer causing) 
   ► Safe-Handling Procedures 
  ► Date of Sheet Preparation 
  ► Control Measures (personal protective equipment) 
  ► Emergency First Aid Procedures (emergency telephone number) 
  ► Contact Information (for the preparer of the sheet) 
  ► Special Instructions 
6. Sample MSDS Page – Nitric Acid, 70% 

 This is a sample page from the MSDS for Nitric Acid, 70 percent.  The 
product is made by ABC Rubber Company.  Science Products Division, P.O Box M, 
Altonia, Illinois 40361.  Effective date is 8/21/85. 
 Product identification, synonyms, other names for nitric acid are: aqua fortis, 
azotic acid, nitric acid 70 percent.  Formula CAS Number 7697-37-2, Molecular 
weight 63.00.  Hazardous ingredients, not applicable.  Chemical formula HNO3.  
 Precautionary measures, danger, strong oxidizer, contact with other materials 
may cause fire.  Causes severe burns, may be fatal if swallowed.  Harmful if inhaled.  
Do not get in eyes, on skin, or on clothing.  Avoid n=breathing must, use only with 
adequate ventilation.  Wash thoroughly after handling.  So not store near combustible 
materials.  Store in a tightly closed container.  Remove and wash contaminated 
clothing properly. 

7. Physical Hazards 
 Physical Hazards are o of the two major classes of hazardous materials 
covered by the OSHA Communication Standard.  The other major hazard class is 
Health Hazards.  In this session we will be looking at various types of physical 
hazards and what you need to know to use these materials safely.  To help you 
identify materials which are physical hazards, the symbols shown below are often 
used. 

 
8. What is a Physical Hazard? 

 Physical hazards are those substances which threaten your physical safety.  
The most common types of physical hazards are: 

  • Fire 
  • Explosion 
  • Chemical Reactivity 
9. Health Hazards 

 Health Hazards are one of two major classes of hazardous materials covered 
by the OSHA Communication Standard.  The other major hazard class is Physical 
Hazards.  In this session, we will be looking at various types of health hazards and 
what you need to know to use these materials safely.  To help you identify materials 
which are health hazards, the symbols shown below are often used. 
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10. Toxicity vs. Hazard 

 The term toxicity is used to describe the ability of a substance to cause a 
harmful effect.  EVERYTHING is toxic at some dose.  Even water!  If someone 
drinks too much water at any one time, it can cause death. 

11. Toxicity vs. Dose 
 There is a balance between toxicity and dose.  Dose is the AMOUNT of 
something you are exposed to, or come in contact with.  The less the toxicity, the 
greater the dose you can tolerate without ill effects.  The greater the toxicity, the less 
dose you can tolerate without becoming sick. 

12. Hazard Potential 
 Hazard Potential; is the likelihood that a specific chemical or substance 
(toxic material) will cause an ill effect at a given dose.  The following screens will 
help you to understand the relationship between toxicity, dose, and hazard potential. 

13. High Toxicity – Low Dose 
 For example, acetone is a highly toxic chemical.  But when you work safely 
with it, if you were outside in a well-ventilated room where your dose would be very 
low.  As the chart below shows, your hazard potential for working with acetone in a 
well-ventilated room would be low. 

 
14. Low Toxicity – High Dose 

 Let’s take another example.  Nitrogen gas has a low toxic rating.  It is found 
in great amounts in the air we breathe.  However, you were in a confined space that 
only nitrogen gas in it (a very high dose), you would soon die because of the lack of 
oxygen.  As the chart below indicates, your hazard potential for working in a room 
filled with nitrogen would be high. 

 
15. The Most Accurate Way 

 Hazard potential is the most accurate way to rate how dangerous a substance 
is when used under a given set of circumstances.  Neither the toxicity or the dose 
rating alone provides you with enough information in how to use a hazardous 
material safely.  Your real concern must always be with a hazardous material’s 
hazard potential. 
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16. Controlling Physical and Health Hazards 
There are a number of ways you can safeguard your health and physical 
safety when using hazardous materials.  These measures include: 

 • Product Substitution 
 • Engineering Controls 
 • Safe Work Practices 
 • Personal Protective Equipment (PPE) 
 • Training and Communication 
 • Environmental Monitoring 
 • Personal Monitoring 

17. Product Substitution 
 Because many chemicals do similar jobs, it is important to select chemicals 
that do a good job, while being less toxic. 

18. Engineering Controls 
 Well-designed area minimizes exposure to materials which are hazardous.  
Examples of engineering controls would include exhaust system and wetting systems 
to control dust. 

19. Safe Work Practices 
 Safe work practices will insure that chemicals are used to correctly and safely. 
20. Personal Protective Equipment (PPE) 

 Masks, eye protection, gloves, aprons, and other protective equipment and 
clothing are designed to protect you while you work.  USE THEM! 

21. Training and Communication 
 Knowing how to work safely with chemicals that pose a hazard is an 
important activity. This is the reason for this training, bulletin boards in the plant, 
safety meetings, MSDSs, and various bulletins.  You have a right to know, but you 
have a responsibility to use the knowledge and skills to work safely, 

22. Environmental Monitoring 
 Industrial hygiene personnel regularly sample the air and collect other 
samples to insure that hazardous chemicals do not exceed established acceptable 
exposure limits. 

23. Personal Monitoring 
 Monitor yourself and others.  Be on the lookout for and physical symptoms 
which would indicate that you or your coworkers have been overexposed to any 
hazardous chemical.  Symptoms, such as skin rashes, dizziness, eye or throat 
irritation or strong odors, should be reported to your supervisor. 

 
 

SPILL AND RELEASE PREVENTION 
1.   Keep material safety data sheets for all materials brought to the job site. 
2. Develop a spill and release control plan which covers the hazardous materials on the 

job site, the storage requirements, the use methods, precautionary information, the 
appropriate regulations, the regulatory agency and the notification contact at the 
regulatory agency. 

3.    Bring only one day’s supply of hazardous materials to the job site. 
4.   Keep all containers of liquids in impervious secondary containment. 
5.    Protect sewers, drains, and pits near hazardous chemicals. 
6.   Include secondary containment on the daily inspections. 
7.   Remove all hazardous waste materials from the job site daily. 
8. If a spill or release occurs, notify the customer and the appropriate authorities 

immediately. 
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HAZARDOUS WASTE 
1. Identify all waste materials which may need disposal or recycling during the job. 
2.   Determine the proper disposal/recycling method for all of these materials. 
3.   Obtain the appropriate containers for the wastes. 
4.   Label the containers and place them at the job site. 
5. Keep records of all materials which are brought to the job site.  The disposition of all 

materials must be known.  This includes materials which evaporate to the 
atmosphere, materials drained to sanitary or storm sewers, materials disposed of in 
trash containers and materials which become part of the construction. 

6. Include in the project plan our intentions regarding disposition of hazardous wastes.  
Include an expected mass balance, disposition methods, all material safety data sheets 
for materials, and by-products, and a statement about the appropriate legislation. 

7. Communicate the requirements of the project safety plan to all employees and to the 
customer. 

8.   Waste disposition is to be included in the daily inspections. 
9.   All waste is to be removed from the job site daily. 

 
 

GHS (GLOBAL HARMONIZING STANDARD) 
OSHA has updated the Hazard Communication Standard (Right to Know Law) so 
that it aligns with the Globally Harmonized System of Classification and Labeling of 
Chemicals (GHS).  The GHS is an international system of classifying chemicals and 
their associated hazards. 
This alignment provides for a common and consistent approach to classifying 
chemicals and communicating hazard information on labels and safety data sheets.  
This makes it safer for workers by providing easily understandable information on 
appropriate handling and safe use of hazardous chemicals. 
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CONFINED SPACES – GENERAL INDUSTRY 
The following program has been developed to help ensure compliance with the federal confined space 
entry program as dictated by 29 CFR 1910.146 
Objective 
The objective of the program is to protect employees in general industry from the hazards of entry 
into a permit required confined space. 
Scope 
The following section will include a discussion on the following topics: 
   1. Scope of Application 
   2. Application Standard 
   3. Definitions 
   4. Employer Requirements 
   5. Confined Space Policy 
1.   Scope of Application:    

This program will apply, to all general industry employees that may be exposed to 
the hazards of confined spaces. 

2.   Applicable Standard: 
   The applicable standard for this program is 29 CFR 1910.146 
3.   Definitions: 

Attendant – means an individual stationed one or more permit spaces who monitors 
the authorized entrant and who performs all the attendants duties assigned in the 
employer’s permit required confined space program. 
Authorized Entrant – means an employee who is authorized by the employer to 
enter a permit space. 
Blanking or Blinding – mean the absolute closure of a pipe, line, or duct by the 
fastening of a solid plate, such as a spectacle blind or a skillet blind, that completely 
covers the fore and that is capable of withstanding the maximum pressure of the line, 
pipe, or duct with no leakage beyond the plate. 
Confined Space – A confined space has limited or restricted means of entry or exit, 
is large enough for an employee to enter and perform assigned work, and is not 
designed for continuous occupancy by the employee.  These spaces may include, but 
are not limited to, underground vaults, manholes, tanks, storage bins, pit areas, 
vessels, and silos. 
Emergency – means any occurrence, including the failure of hazard control or 
monitoring equipment, or event internal or external to the permit required space that 
could endanger the entrants. 
Entry Permit (permit) – means the written or printed document that is provided by 
the employer to allow and control entry into a permit space. 
Entry Supervisor – means the person, such as a foreman, or crew chief, responsible 
for determining if it is acceptable entry conditions are present at a permit space where 
entry us planned, for authorizing the entry and overseeing entry operations, and for 
terminating entry as required. 
Hazardous Atmosphere – means an atmosphere that may expose employees to the 
risk of death, incapacitation, impairment of the ability to self-rescue (that is escape 
unaided from a permit space), injury, or acute illness from one of more of the 
following causes; 
 1. Flammable gas, vapors, or mist in excess of 10% of the  
  Lower Flammable Limit. 
 2. Airborne combustible dust in concentrations that meets or  
  exceeds its Lower Flammable Limit. 
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 3. Atmospheric oxygen concentration below 19.5 or above  
  23.5 percent. 
 4. Atmospheric concentration of any substance for which a  

 dose or permissible exposure limit as published in Subpart G, 
Occupational Health and Environmental Control, or in Subpart Z, 
Toxic and Hazardous Substances, of 29 CFR 1910, which could 
result in employee exposure in excess of its dose or permissible 
exposure limit. 

 5. Any other condition that is immediately dangerous of life  
  of health. 

 “Permit Required” Confined Space – A “permit required confined space” is one 
that meets the definition of a confined space and had one or more of these 
characteristics. 

i. Contains or has the potential to contain a hazardous atmosphere. 
ii. Contains a material that has the potential for engulfing an entrant. 

iii. Has an internal configuration such that an entrant could be trapped or 
asphyxiated by inwardly converging walls or by a floor which slops 
downward and tapers to a smaller cross-section. 

iv. Contains any other recognized safety or health hazard. 
Prohibited Condition – means any condition in a permit space that is not allowed by 
the permit during the period when the entry is authorized. 
PPE – means personal protective equipment. 
Rescue Service – means the personnel designated to rescue the employee from the 
permit space. 
Retrieval System – mean the equipment, including a retrieval line, chest or full body 
harness, and a mechanical lifting device or anchor, used for non-entry rescue of 
persons from a permit space. 
Testing – means the process by which the hazards may confront entrants of a permit 
space are identified and evaluated.  Testing includes specifying the tests that are to be 
performed in the permit space. 

4.   Employer Requirements 
 The employer shall determine permit required confined spaces at their 
facility. 
 The employer shall inform employees, by posting danger signs near 
identified permit required confined spaces.  The sign shall read “DANGER 
PERMIT REQUIRED CONFINED SPACE DO NOT ENTER.” 
 The employer shall effectively prevent employees from entering permit 
required confined spaces. 
 When there are changes in the use of configuration of a non confined space 
that might increase the hazard to the entrants the employer shall reevaluate the space 
and if necessary reclassify it as a permit required confined space. 
 When an employer (host employer) arranges to have employees of another 
employer (contractor) perform work that involves permit space entry the host 
employer shall: 
1. Inform the contractor that the workspace contains permit spaces, and that 

permit space entry is allowed only through compliance with a permit space 
program meeting the requirements of this section. 

2. Appraise the contractor of the elements, including the hazards identified and 
the host employer’s experience with the space, that make the space a permit 
required space. 
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3. Appraise the contractor of any precautions or procedures that the host 
employer has implemented for the protection of employees in or near the 
permit spaces where the contractor is working. 

4. Coordinate entry operations with the contractor, where both host employer 
personnel and contractor personnel will be working in or near permit spaces. 

5. Debrief the contractor at the conclusion of the entry operation regarding the 
permit space program followed and regarding any hazards confronted or 
crated in permit spaces during entry. 

5.  Confined Space Policy:  
  Our company has decided that none of our employees will be allowed to enter permit 

required confined spaces.  We have taken adequate measures to prevent our 
employees from entering permit required confined spaces as outlined in section 
“Employer Requirements” above.  Note:  Employees can enter “Permit Confined 
Spaces” when job falls under the jurisdiction of another companies “confined space 
program” and our Employee complies with their permit requirements. 
 Our employees are allowed to enter confined spaces, as long as their 
supervisor is aware of the situation and has conducted a “job brief” type discussion 
with the effected employee prior to entry and is not working alone. 

6. When working in a confined space where electrical hazards may exist, protective 
barriers or insulating materials shall be used. 

 
 

HAND & POWER TOOL SAFETY 
Hammers, wrenches, chisels, pliers, screwdrivers, and other hand tools are often underrated as 
sources of potential danger. Hand tools may look harmless, but they are the cause of many injuries. In 
fact, an estimated 8 percent of all workplace compensable injuries are caused by incidents associated 
with hand tools. These injuries can be serious, including loss of fingers or eyesight. 

All employees shall use all guards and/or guarding while any tool is in use.  Also, the proper PPE 
shall be provided for the use of all tools, hand or power. 

1. Cuts, abrasions, amputations, and punctures. If hand tools are designed to cut or move metal 
and wood, remember what a single slip can do to fragile human flesh.  

2. Repetitive motion injuries. Using the same tool in the same way all day long, day after day, 
can stress human muscles and ligaments. Carpal tunnel syndrome (inflammation of the nerve 
sheath in the wrist) and injuries to muscles, joints and ligaments are increasingly common if 
the wrong tool is used, or the right tool is used improperly. Injury from continuous vibration 
can also cause numbness or poor circulation in hands and arms.  

3. Eye injuries. Flying chips of wood or metal are a common hazard, often causing needless and 
permanent blindness.  

4. Broken bones and bruises. Tools can slip, fall from heights, or even be thrown by careless 
employees, causing severe injuries. A hammer that falls from a ladder is a lethal weapon.  

To avoid such injuries, remember the following safety procedures: 

Use the right tool for the job. Don't use your wrench as a hammer. Don't use a screwdriver as a chisel, 
etc. Go back to the tool house and get the right tool in the right size for the job.  

1. Don't use broken or damaged tools, dull cutting tools, or screwdrivers with worn tips.  
2. Cut in a direction away from your body.  
3. Make sure your grip and footing are secure when using large tools.  
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4. Carry tools securely in a tool belt or box. Don't carry tools up ladders. Use a hoist or rope.  
5. Keep close track of tools when working at heights. A falling tool can kill a co-worker.  
6. Pass a tool to another person by the handle; never toss it to them.  
7. Use the right personal protective equipment (PPE) for the job. Follow company instructions 

for selecting and using safety eyewear, steel toed shoes, gloves, hard hats, etc.  
8. Never carry sharp or pointed tools such as a screwdriver in your pocket.  
9. Select ergonomic tools for your work task when movements are repetitive and forceful.  
10. Be on the lookout for signs of repetitive stress. Early detection might prevent a serious injury.  
11. Always keep your tools in top condition. A dull blade or blunt point can lead to injury.  
12. Store tools properly when you stop work.  

 
ASSURED EQUIPMENT GROUNDING CONDUCTOR PROGRAM 

1. It is the policy of Clark Rigging and Rental Corporation to establish and implement 
and assured equipment grounding conductor program on construction sites covering 
all cord sets, receptacles which are not a part of the permanent wiring of the building 
structure, and equipment connected by cord and plug which are available for use or 
used by employees.  This policy shall apply to all construction sites not equipped 
with ground fault circuit interrupters in accordance with OSHA standard 1926.400 
(h). 

2. Supervisors are designated to implement the assured equipment ground conductor 
program:  1926.32 (f) defines competent person as one who is capable of identifying 
existing and predictable hazards in the surrounding area or working conductors that 
are unsanitary, hazardous or dangerous to employees, and who is authorized to take 
prompt corrective measures to eliminate them. 

3. Supervisors will be responsible and accountable for the following: 
 A. Each cord set, attachment cap, plug and receptacle of cord set and any 

equipment connected by cord and plug, except cord sets and receptacles 
which are fixed and not exposed to damage, shall be visually inspected 
before each day’s use for external defects, such as deformed or missing pins, 
or indication of possible internal damage.  Equipment found damaged or 
defective may not be used until repaired.   

 B. Supervisors are responsible for tests on all cord sets, receptacles which are 
not a part of the permanent wiring of the building or structure, and cord and 
plug connected equipment repaired to be grounded.  Tests shall be 
documented on the log for assured grounding conductor program and shall be 
on the job site for inspection by OSHA officials and any affected and any 
affected employee.  Equipment that does not meet prescribed test shall not be 
put into service.  The following tests shall be performed: 

  i. All equipment grounding conductors shall be tested for continuity  
   and shall be electrically continuous 

ii. Each receptacle and attachment cap or plug shall be tested for correct  
attachment of the equipment grounding conductor.  The equipment 
grounding shall be connected to its terminal. 

C. In accordance with OSHA Construction Safety and health Standards 1926.21 Safety 
Training and Education, supervisors shall attend such training sessions as the 
company may deem necessary. 

4. A copy of this policy shall be at the job site for inspection and copy by  
 OSHA officials and any affected employee.  Management retains the  
 authority to designate that certain jobs comply with regulation 1926.400 (h)  
  by use of ground fault circuit interrupters in lieu of the program established  
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  above.  A copy of the completed forms will be kept on each applicable job  
  site for inspection purposes. 
5. Written description:  assured equipment grounding conductor program 

A. Scope 
This procedure describes the requirements to assure the installation and maintenance 
of equipment grounding conductors for temporary wiring or construction sites in 
accordance with paragraph (c) 30 of part 1910.309 of the Occupational Safety and 
Health Standard paragraph (h) (3) as part 1926.400 of the Safety and Health 
regulations of construction. 
B. Policy 
Ground fault circuit interrupters (GFCI’s) are not required for 120 volt, single phase, 
15- and 20- ampere receptacles outlets where all of the requirements of this 
procedure are implements at the construction site.  Employees shall not use any 
equipment which has not met the requirements of this procedure. 
C. Job Site Information 

i. Name of description of construction site:______________________ 
ii. Employer completing with this procedure 

is:____________________ 
iii. Person designated to implement the procedure is:________________ 

D. Requirements 
Equipment grounding conductors shall be installed and maintained in accordance 
with this procedure 

i. Installation – Equipment grounding shall be installed as follows: 
a. All 120 volt, single phase, 15- and 20- ampere receptacles shall be of 

The grounding type and their contacts shall be grounded by 
connection to the equipment grounding conductor of the circuit 
supply the receptacle in accordance with the adequate requirements 
of the National Electric Code. 

   b. All 120 volt cord sets (extension cords) shall have an equipment 
grounding conductor which shall be connected to the grounding 
contacts of the connector(s) on each end of the cord 

   c. The exposed concurrent-carrying metal parts of the 120 volt cord and 
plug-connected tools and equipment are likely to become energized 
shall be grounded in accordance with the applicable requirements of 
the National Electric Code. 

  ii.  Visual Inspection – Employees shall be instructed to visually inspect 
receptacle, flexible cord sets (extension cords), except those that are 
fixed and not exposed to damage, and equipment connected by cord 
and plug before each day’s use for external defects such as deformed 
or missing pins or insulation damage and fir indication of possible 
internal damage.  Where there is evidence of damage, the damaged 
item shall be taken out of service and tagged until tested and any 
required repairs have been made. 

  iii.   All 120 volt single phase, 15 and 20- ampere receptacles which are 
not a part of the permanent wiring of the building structure, 1220 
volt flexible cord sets, and 120 volt cord and plug connected 
equipment required to be grounded shall be tested as follows: 

a. All equipment grounding conductors shall be tested for continuity 
and shall be electrically continuous. 
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b. Each receptacle and attachment or plug shall be tested for correct 
attachment if the equipment grounding conductor.  The equipment 
grounding conductor shall be connected to its proper terminal. 

  iv.  Testing Schedule – All Equipment tests shall be performed: 
a. Before first use 
b. Before equipment is returned to service following any repairs. 
c. Before equipment is used after any incident which can be reasonably 

suspected to have caused damage (for example, when a cord set is 
run over). 

d. At intervals not exceeding 3 month, except that cord sets and 
receptacle which are fixed and not exposed to damage shall be tested 
at intervals not exceeding 6 months. 

  v.  Test Records – Test verification shall be means of numeric or color 
coded marking type on the receptacle to identify that it has passed 
the test and to indicate the date (month/year) in accordance with 
section 5.0 Coding Scheme. 

 
 

LOCKOUT/TAGOUT PROCEDURE 
1.  It is the policy of Clark Rigging and Rental Corporation/Niagara Erecting, 

Inc. that any individual repairing, cleaning, servicing, or adjusting prime movers, 
machinery, or equipment will abide by the procedures outlined in this document.  
These procedures are designed to meet or exceed applicable OSHA standards for safe 
work practices. 

Lockout is a first mean of protection; warning tags only supplement the use 
of locks.  Tags alone may be used only when the application of a lock is not 
practically feasible and with no approval of the appropriate supervisor. 

2. The purpose of this procedure is to ensure that all individuals on Clark Rigging and 
Rental Corporation/Niagara Erecting, Inc. jobsites are protected from accidental or 
unexpected activation of mechanical and/or electrical equipment during maintenance, 
repairing, cleaning, servicing, or adjusting or prime movers, machinery, or 
equipment. 

3. Definitions 
A. Lockout  

The practice of using keyed or combination security devices (“locks”) to 
prevent the unwanted activation of mechanical or electrical equipment. 

 
B. Tag out 

i. The practice of using tags in conjunction with locks to increase the 
visibility and awareness that equipment is not to be energized or 
activated until such devices are removed. 

ii. Tagout with minimum unlocking strength of no less than 50 pounds. 
C. Activation/Energization 

To set machinery into motion by starting, switching, pushing, moving, or 
otherwise engaging power sources for such equipment.  To provide a flow of 
electricity or complete a circuit that is the main power source for the 
machinery/equipment. 

  D. Energy Control Procedure 
The use of lockout/Tagout equipment to ensure safe work practices. 
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E. Hazardous Motion 
Is the motion of equipment under mechanical stress or gravity that may 
abruptly release and cause injuries?  Hazardous motion may result even after 
power sources are disconnected.  Examples are coiled springs, raised 
hydraulic equipment, and any sources of potential energy that may cause 
injury. 

  F. Prime Mover 
   Power driven machinery and equipment. 
4.  Management and Supervisor’s Responsibility 

A. Ensure that the lockout/Tag out procedures are in compliance with OSHA 
requirements. 

B. Provide annual training to employees affected by lockout/Tag out 
procedures. 

C. Inspect energy control procedures and practices at least annually to ensure 
that general and specific lockout/Tag out procedures are being followed. 
i. Inspections must be carried out by persons other than those 

employees directly utilizing energy control procedures. 
ii. Inspections will include a review between the inspector and each 

authorized employee, of that employee’s responsibilities under the 
energy control procedure being inspected. 

iii. Certify that periodic inspections have been performed (see 
Recordkeeping and Lockout/Tag out inspection form). 

5. Management and Department Heads responsibilities are to ensure that 
each supervisor/foreman adheres to procedures. 

6.  Supervisor and Foreman’s Responsibilities 
A. Ensure that each employee engaging in work requiring locking/tagging out of 

energy sources understands and adheres to adopted procedures. 
B. Assure that employees have received training in energy control procedures 

prior to operating the machinery or equipment. 
C. Provide and maintain necessary equipment resources, including accident 

prevention signs, tags, padlocks, seals and/or other similarly effective means. 
D. Where applicable, incorporate operation specific lockout/Tag out procedures 

into the Clark/Niagara Safety Program. 
E. Notify Foreman on new or revised equipment, machinery, or operations that 

require the use of lockout/Tag out devices during servicing, maintenance, or 
repair. 

7.  Employees Responsibilities 
A. Adhere to specific procedures as outlined in this document for all tasks that 

require the use of lockout/Tag out procedures as defined. 
 
B. Maintain lockout/Tag out supplies in maintenance vehicles. 

8.  Specific Procedures 
  A. Preparation for Lockout/Tag out 

Make a survey to locate and identify all isolating devices to be certain which 
switch(s), valve(s), or other energy isolating devices apply to the equipment 
to be locked or tagged out.  More than one energy source (electrical, 
mechanical, stored energy, or others) may be involved. 

B. Sequence of Locking or Tagout System Procedure 
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i. Notify affected employees that a lockout or Tag out system is going 
to be utilized and the reason therefore.  The authorized employee 
shall know the type and magnitude of energy that the machine or 
equipment utilizes and shall understand the hazards thereof. 

ii. If the machine or equipment is operating, shut it down by the normal 
stopping procedure (depress stop button, open toggle switch, etc.). 

iii. Operate the switch, valve, or other energy isolating device(s) so that 
the equipment is isolated from its energy source(s).  Stored energy 
(such as that in springs, elevated machine members, rotating 
flywheels, hydraulic systems, and air, gas, steam, or water pressure 
etc.,) must be dissipated or restrained by  methods such as 
repositioning, blocking, bleeding down, etc. 

iv. Lockout/Tag out the energy isolating devices with assigned 
individual lock(s) or tag(s). 

v. After ensuring that no personnel are exposed, and as a check on 
having disconnected the energy sources, operate the push button or 
other normal operating controls to make certain the equipment will 
not operate.  CAUTION:  Return the operating control(s) to neutral 
or off position after the test. 

vi. The equipment is now locked out or tagged out. 
C. Restoring Machines or Equipment to Normal Operations 

i. After the servicing and/or maintenance are complete and equipment 
is ready for normal production operations, check the area around the 
machines or equipment to ensure that no one is exposed. 

ii. After all tools have been removed from the machine or equipment, 
guards have been reinstalled and employees are in the clear, remove 
the lockout or Tag out devices.  Operate the energy isolating devices 
to restore energy to the machine or equipment. 

D. Procedure Involving More Than One Person 
In the preceding steps, if more than one individual is required to lockout or 
Tagout equipment, each shall place his/her own personal lockout/Tagout 
device on the energy isolating device(s).  When an energy isolating device 
cannot accept multiple locks or tags, a multiple lockout or Tagout device 
(hasp) may be used.  If lockout is used, a single lock may be used to lockout 
the machine or equipment with the key being placed in a lockout box or 
cabinet which allows the use of multiple locks to secure.  Each employee will 
then use his/her own lock to secure the box or cabinet.  As each person no 
longer needs to maintain his or her lockout protection, that person will 
remove his/her lock form the box or cabinet. 

E. Temporary Removal of Lockout/Tag out Devices 
In situations where lockout/Tagout devices must be temporarily removed 
from energy isolating device and the machine or equipment energized to test 
or position the machine, equipment or component thereof, the following 
sequence of actions will be followed. 
i. Remove non-essential items and ensure that machine or equipment’s 

are operationally intact. 
ii. Notify affected employees that lockout/Tag out devices have been 

removed and ensure that all employees have been safely positioned 
or removed from the area. 

iii. Have employees who applied the lockout/Tag out devices remove 
the lockout/Tag out devices. 
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iv. Energize and proceed with testing or positioning. 
v. De-energize all systems and reapply energy control measures in 

accordance with procedures. 
F. Maintenance Requiring Undisrupted Energy Supply 

Where maintenance, repairing, cleaning, servicing, adjusting or setting up 
operations cannot be accomplished with the prime mover or energy source 
disconnected, such operations may only be performed under the following 
conditions only by a qualified person.  The qualified person shall be familiar 
with the use of special precautionary techniques, PPE, insulating and 
shielding materials and insulating tools 
i. The operating station (i.e. external control panel) where the machine 

may be activated must at all times be under control of a qualified 
operator. 

ii. All participants must be in clear view of the operator or in positive 
communication with each other. 

iii. All participants must be beyond the reach of machine elements 
which may move rapidly and present a hazard. 

iv. Where machine configuration or size requires that the operator leave 
the control station to install tools, and where there are machine 
elements that may move rapidly, if activated, such elements must be 
separately locked out. 

v. During repair procedures where mechanical components are being 
adjusted or replaced, the machine shall be de-energized or 
disconnected from its power source. 

9.  Employee Training 
Employees will receive lockout/Tagout training from the job Supervisor/Foreman as 
required outlined in 29 CFR 1910.147. 

 
 

HOT WORK 
1.   General 
  A. All combustible materials must be removed or protected by a welding 

blanket from the place where the flame or arc is to be: 
     i. 15 feet horizontally 
     ii. 45 feet below 
     iii. 10 feet above 
  B. No arc or flame operation is permitted in an area where painting is being 

done or where combustible dusts or flammable liquids are present. 
  C. A fire watch with proper extinguishers must be posted during all flame or 

electric arc work and for 30 minutes after such work.  A fire watch must also 
be posted for 25 minutes after use of temporary heaters. 

  D. Mechanical ventilation and/or respirators must be provided when welding, 
cutting or heating: 

 
     i. Hazardous materials such as stainless steel, cyanides, zinc,  
      cadmium, heavy metals, etc. 
     ii. In confined spaces. 
2.   Oxy-acetylene torches 
  A. Fuel gas and oxygen hoses must be easily distinguishable and connections 

cannot be interchangeable. 
    B. All connections must be clean and free of grease or oil. 
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  C. Back flow preventers must be installed at the mixing tube of all torches. 
    D. Hoses shall not be laid across traffic areas. 
    E. All gas cylinders must be secured in an upright position.  When in  
     storage the protective cap must be on the cylinder. 
3.   Propane torches 
    A. Hoses shall not be laid across traffic areas. 
   B. All gas cylinders must be secured in an upright position.  When in  

  storage the protective cap must be on the cylinders and the cylinders 
protected against mechanical damage. 

4.   Electric arc welders 
  A. All arc welding must be protected by non-combustible shields or curtains to 

prevent people from viewing the arc. 
  B. When electrode holders are left unattended, the electrodes must be removed 

and the holders placed or protected so that they cannot make contact with 
each other, conductive objects or people. 

    C. All welding cable must be insulated completely.  Any splices or  
 repairs must have insulation with a resistance equal to or greater than the 

original insulation. 
5.   Propane fired heaters 

   A. The propane fuel tank must be located 20 feet from the burner, or  
    meet manufacturers’ requirements. 

    B. Hoses shall not be laid across traffic areas. 
    C. All gas cylinders must be secured in an upright position.  When in  

 storage the protective cap must be on the cylinders and the cylinders 
protected against mechanical damage. 

6.   Liquid fueled heaters 
    A. All liquid fuels must have a flashpoint of 100° F or more. 
    B. Refueling shall only be done after the heater has been off for 15  
     minutes or more. 
    C. Fuel storage must be located well away from any heat source and  
     protected from mechanical damage. 

 
 

FORK TRUCK TAINING & CERTIFICATION POLICY 
In accordance with OSHA standard 29CFR1910.178 it will be this company’s policy that all 
employees operating company for trucks, will be required to be trained and certified by Clark Rigging 
and Rental Corporation or another competent organization based on the following criteria: 
1.  The seven classifications of power industrial trucks. 
2.  The safe operation requirements regarding power industrial trucks. 
3. A review of general hazards that apply to operations of all or most power industrial 

trucks. 
4.  General workplace hazards. 
5.  An overview of site specific hazards that operators may encounter. 
► Proof of certification will be required and carried on hand whenever operating  
     fork trucks.  Training needs to be updated every three years. 
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MOBIL POWER EQUIPMENT/LIFT TRUCKS 
1. RESPONSIBILITIES 

A. Management is to ensure that equipment is routinely inspected and provided in good 
working order, and that qualified operators are provided that are familiar with the 
equipment.  Only Authorized employees will be allowed to operate any mobile 
equipment. 

B. Operators will be trained in the proper use and inspection of their equipment.  They 
will conduct pre-shift inspections of their equipment to ensure that it is in good, safe 
working order.  They will follow all plant and company safety rules. 

C. Safety department is to complete accident reports and corrective action reports for all 
accidents occurring on company property and/or involving an employee while he/she 
is working. 

2. PROCEDURE 
  A. Examine forklift at day’s start and report damage or faulty operation immediately. 

B. Passengers are not allowed under any circumstances to ride on any equipment.  The 
only exception is if the equipment is equipped to accommodate passengers. 

C. Avoid lifting or hitting anything if it appears that it could fall on the operator or a 
bystander.  Remember that a truck equipped with an overhead guard and load 
backrest provides reasonable protection to the operator from falling objects but 
cannot protect against every possible impact.  A truck without an overhead guard 
provides no such protection. 

D.  Keep yourself and all others clear of hoisting mechanisms. 
E. Keep arms, legs, etc., inside the driver’s compartment. 
F.  When operating equipment that does not have an enclosed cage, eye protection must 

be worn at all times. 
G. Allow no one under load or carriage. 
H. Avoid bumps, holes, slick spots and loose materials that may cause truck to swerve 

or tip over. 
I. Travel slowly around corners. 
J. Do not turn on an incline. 
K. A seat belt must be worn at all times including: before starting equipment and while 

equipment is in operation. 
L. Do not fill fuel tank while engine is running.  Ensure that the fuel nozzle is in contact 

with the tank at all times.  Within the immediate are, there is to be no smoking or 
open flame. 

M. Avoid sudden starts and stops. 
N. Shut off engine, put truck in gear (or park for automatic transmissions), lower 

carriage completely and set parking brake when leaving truck.  Block wheels when 
on an incline or working on truck. 

O. All mobile equipment must be equipped with a working signal alarm while backing 
up. 

P. Observe the following load handling procedures: 
  i. Handle loads within rated capacity.  
  ii. All loads shall be secured for safe transport.. 
   iii. Center weight of wide loads between forks. 
   iv. Handle only stable loads. 
   v. Keep load against carriage. 
   v. Watch swing when handling long loads. 
   vi. Do not travel with load raised. 
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   vii. For better vision with bulky loads, travel in reverse, but 
 always look out in the direction of travel and keep the load upgrade 
 on/or 10% or more. 

   viii. Lift and lower the mast vertical or slightly tilted back.  Tilt  
 elevated load forward only when directly over unloading place.  If  
 load or lifting mechanism is elevated to pick up or deposit a load,  
 keep tilt in either direction to a minimum. 

Q. Watch clearances, especially forks, upright, overhead guard & tail swing. 
R. Drive carefully, observe traffic rules and is in full control of the truck at all times.  Be 

completely familiar with the operating procedures in the Owner’s and Operator’s 
Guide furnished with the truck and available from dealers.  While operating mobile 
equipment, it must only be used in the order and manner that it was intended to be 
used.  

S. Whenever a truck is equipped with vertical only, or vertical and  
horizontal controls elevatable with the lifting carriage or forks for lifting personnel, 
the following additional precautions shall be taken for the protection of personnel 
being elevated. 

  i. Use of a safety platform firmly secured to the lifting carriage and/or forks. 
   ii. When operating a lift truck that is being used to elevate  

  personnel on a safety platform, the lift truck operator will remain  
  at the controls until the person or persons on the platform have  
  been lowered to the ground. 

   iii. Anytime a load is raised, and personnel are working on that  
    load, someone shall be at the controls. 

T. Stunt driving and horseplay shall not be permitted. 
U. The driver is required to slow down for wet & slippery floors. 
V. No truck shall be operated with a leak in the fuel and/or oil system until the leak has 

been corrected. 
 
 

AERIAL LIFT SAFETY 
 

  1.  Objectives 
    A. Learn standard operating procedures applicable to aerial lifts. 
    B. OSHA Regulations pertaining to aerial lifts. 
  2.  Standard Operating Procedures for Aerial Lifts 
    A. ANSI standard definitions includes: 
     i. Extensible boom platforms 
     ii. Aerial ladders. 
     iii. Articulating boom platforms/ 
     iv. Vertical towers 
     v. A combination of any of the above 
     vi. Scissors lifts do not fall within any of these categories. 

B. Only competent and authorized persons are allowed on and/or to operate 
aerial lifts.  

C. Aerial equipment may be:  
 i. Made of metal, wood, fiberglass reinforced plastic (FRP), or other

  material. 
 ii. Powered or manually operated. 
 iii. Deemed to be aerial lifts. 
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D. Aerial lifts may be “field modified” for other uses if: 
i. Modification has been certified in writing by the manufacturer or by 

any other equivalent entity 
 ii. Conforms with all applicable provisions of ANSI A92.2-1969. 

iii. Modification is to be at least as safe as the equipment was before 
modification. 

E. Requirement for ladder trucks and tower trucks:  Ariel ladders shall be 
secured in the tower traveling position by the locking device on top of the 
truck cab and the manually operated device at the base of the ladder before 
the truck is moved for highway travel. 

F. Standard operating procedures for extensible and articulating boom 
platforms. 

 i. Be familiar with the specific unit you are going to use. 
ii. Familiarize yourself with the operating controls on watch piece of 

equipment before putting it into use. 
G. Only authorized persons shall operate an aerial lift:  Lift controls shall be 

tested each day prior to use to determine that such controls are in safe 
working condition. 

H. Back up alarm – When backing up there needs to be either a working back up 
alarm or spotter to warn that the equipment is backing up. 

I. Employees shall stand firmly on the floor of the basket: 
 i. Shall not sit or climb on the edge of the basket. 
 ii. Shall not use planks, ladders, or other devices for a work position. 

iii. While working in a bucket or basket, workers must wear fall 
protection equipment with the lanyard connected to an anchor point 
on the boom or bucket/basket. 

J. Boom and basket load limits:  Shall not exceed manufacturer specified limits. 
K. The brakes shall be set and when outriggers are used: 
 i. Outriggers shall be positioned on pads or a solid surface. 

ii. Wheel chocks shall be installed before using an aerial lift on an 
incline, provided they can be safely installed. 

L. An aerial lift truck shall not be moved when boom is elevated with men in 
the basket unless specifically designed for such operations. 

M. Articulating boom and extensible boom platforms shall have both platform 
(upper) and lower controls. 
i. Upper controls shall be in or beside the platform within easy reach of 

the operator.  
ii. Lower controls shall provide for over lifting the upper control. 
iii. Controls shall be plainly marked as to their function. 
iv. Lower level controls shall not be operated unless permission has 

been obtained for the employee in the lift, except in case of 
emergency. 

N. Requirements for aerial lift equipment commonly used in overhead line 
work. 
i. When operating near energized lines or equipment, aerial lift 

equipment must maintain the minimum approach distance unless the 
insulated portion of the arial lift is operated by a qualified employee 

ii. If necessary, another worker must be a spotter for the operator to 
ensure the minimum approach distance is maintained. 

  O. If the aerial lift could contact energized lines: 
   i. Energized lines exposed to contact must be covered with insulating  
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    protective material that will withstand the type of contact. 
ii. Arial lift must be insulated. And uninsulated portions of the lifts 

must maintain the minimum approach distance from the live parts. 
iii. Aerial lift must also be positioned so that uninsulated portions of the 

lift cannot come within the minimum approach distance from the live 
parts. 

   iv. Workers must be protected. 
    a. Each piece of equipment must be grounded. 
    b. Equipment must be bonded together. 

c. Grounding mats must be used around equipment to extend 
the equipotential zone. 

d. Insulating protective equipment or barricades must be used 
around the equipotential zone. 

e. An equipotential zone is a work zone in which the worker is 
protected from electric shock. 

3.  OSHA Fact Sheet for Aerial Lifts 
  A. The major causes of injuries/fatalities involving aerial lifts: 
   i. Falls 
   ii. Electrocutions 
   iii. Collapses or tip-overs 
  B. Ensure that worker who operate aerial lifts are properly trained 
   i. Test the controls and inspect the aerial lift before use each day 

 ii. Make sure that all controls are clearly marked as to their function. 
C. Operate according to instructions.  Always stand firmly on the basket floor: 
 i. Do not sit or climb on the edge or rails of the basket. 

ii. Never use planks, boxes, or other items inside the basket to extend 
your reach. 

 iii. Never override hydraulic, mechanical, or electrical safety devices. 
iv. Maintain and operate aerial lifts according to the manufacturer’s 

instructions. 
  D. Positioning – ensure that all wheels of an elevated lift are on a solid base. 
   i. Use outriggers, if provided 
   ii. Set the brakes and use wheel chocks when on an incline. 
   iii. Do not exceed the load limits of the equipment. 
   iv. Allow for the combined weight of the worker(s), tools and materials. 

E. Lockout/Tagout – De-energize and lockout/Tagout aerial lifts before 
performing any maintenance or repairs. 

F. Working Near Power lines – Any conductive object that can be contacted 
must be maintained at least 10 feet from overhead lines: 
i. Conductive objects could be wires, transformers, ducts, pipes, or 

other equipment. 
ii. Maintain a minimum clearance of at least 10 feet away from the 

nearest overhead line. 
iii. Always treat overheard lines as energized, even if they are down and 

appear to be insulated. 
 iv. Never lose awareness of the overhead hazard. 
G. Struck-by, Crushed-by, or Caught in Hazards – Establish and clearly mark a 

danger zone. 
 i. Never move the equipment with workers in the elevated platform. 

ii. Do not allow workers to position themselves between overhead 
hazards, and the rails of the basket. 



Clark Rigging & Rental Corporation 
Niagara Erecting, Inc. 

84 

H. Fall Protection – Do not allow workers to belt off to and adjacent pole, 
structure, or equipment while working from an aerial lift.  Use a body 
harness or positioning device with a lanyard attached to the boom or basket 
to prevent the worker from being ejected or pulled from the basket. 

 
 

 
LADDER SAFETY 

1. Clark Rigging & Rental Corporation/Niagara Erecting, Inc. will be responsible for 
training all employees in the proper use, care and maintenance of ladders. 

  2.  All employees must read all warning labels prior to using a ladder. 
  3.  Ladder Inspections 

A. Ladders will be inspected prior to use, any defects will be brought to the 
attention of the foreman or company supervisor. 

B. Once a year, a full and detailed inspection will be done on all company 
owned equipment. 

C. Ladders that are defective or broken must be taken out of service and 
tagged/marked “DANGEROUS – DO NOT USE”. 

D.   All ladders shall have non-conductive side rails. 
4. Never use a metal ladder near electrical equipment.  All ladders shall have non-

conductive side rails. 
5. All rungs, cleats and steps must be clean and clear of debris.  When a ladder is in 

place, all rungs must be parallel and evenly spaced to ensure safe climbing practices 
can be followed. 

6. Ladders shall not be loaded beyond the maximum capacity intended for which they 
were built, or beyond the manufacturer’s rated capacity.  Remember, that includes the 
weight of the individual and any materials they are carrying.  Capabilities are as 
follows: 

  A. Type I – Heavy Duty up to 250 lbs. 
  B. Type IA – Extra Heavy Duty up to 300 lbs. 
  C. Type IAA – Double Extra Heavy Duty – up to 375 lbs. 
  D. Type II – Medium Duty up to 225 lbs. 

E. Type III – Light Duty up to 200 lbs. 
7.  Proper ladder practices. 
  A. Use two hands when climbing a ladder. 

B. Always face the ladder when climbing or working. 
C. Never use the top two steps on a step ladder or the top 4 rungs on a standard 

ladder. 
D. Ensure both feet are level and secure before starting to climb. 
E. If the ground is soft, use spikes to secure the ladder. 
F. Set the ladder at an angle that is one fourth (1/4) the distance from the top 

support point.  (Example – Top support is 20 ft high, set the ladder back 
approximately 5 feet, also be sure to extend the ladder 3 feed above the top 
support.) 

G. Tie off is required for a height of 6 feet or more. 
8. Always follow good housekeeping practices and keep all ladders clean and free of 

defects. 
9. Use a ladder for its intended purpose and never compromise your standards.  Think 

safety first. 
FIRE PREVENTION & CONTROL 

The purpose of this section is to protect workers, property and the community from fire. 
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1. The project manager must be sure that his housekeeping and total waste control 
system is adhered to, and that all flammable/combustible materials are removed from 
the job site and properly disposed of.  It is also the project manager’s job to ensure 
exits are marked, a telephone is available and a working fire extinguisher is at the job 
site in the event a fire does occur.  It is the responsibility of the employees to make 
themselves aware of the flammable/combustible materials in their area and to work 
carefully to avoid accidental ignition. 

2. Although fires are infrequent at construction job sites, when they do occur, the 
resulting damage can be catastrophic.  Fire can spread rapidly as it consumes 
combustible materials such as polyethylene, flammable liquids, rags, paper, wood 
etc. Fires can create immediate life threatening conditions in a very short time.  
Common chemicals used at job sites that are subject to excessive heat can generate 
by-products such as phosgene gas, carbon monoxide, carbon dioxide and chlorine 
gas. 

3.  These guidelines must be followed to protect workers at a jobsite. 
A. Keep trash and debris to a minimum.  Good housekeeping is the  

most effective way to prevent fire. 
B. Reduce the amount of flammable/combustible materials at the  

jobsite.  Remove any chemicals, flammable liquids, or heat sensitive 
materials. 

5. When using a cutting torch: 
A. Know and follow work site open flame permit system 
B. Know what is on the other side of the wall or below the floor. 

i. Use sheet metal or a treated tarp to catch sparks. 
iii. Post a fire watch with an appropriate fire extinguisher.  
iv.  

6. Mark exits from work area and post directional arrows. 
A. It is recommended that these directional arrows be placed close to the ground 

to assist workers who may be crawling in smoky conditions to escape a fire. 
B. If the work area is large and many workers are present, several emergency 

exits may be needed. 
D. A daily inspection should be conducted to insure secondary exits are not blocked. 
E. Provide lighting of exits and exit route. 

7. Post local fire department and rescue squad phone numbers, advise them of the 
operations in progress 

7.  A telephone should be available at all times for notifications of authorities  
in case of emergency. 
8. Strictly enforce no smoking policies.   

 
 

FIRE PROTECTION/EXTINGUISHERS 
1. Fire extinguishers are located in various locations thru-out the office/shop within 35 

feet from each other.   
2. All trucks/cranes are equipped with fire extinguishers. 
3. Training 

A. Proper use of fire extinguishers and hazards of stopping fires are conducted 
annually by the Companies Shop Supervisor. 

  B. New hires are trained thru the “New Hire Orientation Program.” 
4. Emergency action plans – Employees are designated to use fire fighting equipment. 
5. Maintenance, Testing and Inspections 



Clark Rigging & Rental Corporation 
Niagara Erecting, Inc. 

86 

A. A local fire extinguisher company will monthly ensure that all extinguishers 
are filled and working properly. 

B. Any extinguishers that do not pass an inspection are taken out of service and 
replaced. 

  C. Annual inspections are performed on all fire extinguishers. 
  D. Hydrostatic testing is outsourced every 5 years. 
   
 

FALL PROTECTION POLICY 
 In compliance with OSHA 1924.104 & 105, it is this Company’s Policy that Fall Protection 
is to be implemented if the potential to a fall of 6’ or greater exists. 

Fall protection can be provided by the use of guardrail systems, safety nets, or personal fall 
arrest systems, whatever suits the particular job conditions. 

If the personal fall protection (tie-off) method is determined to be best suited for the job, a 
100% tie off method will have to be devised and only Company Issued full body harness & lanyards 
will be acceptable as personal fall protection.  Absolutely no personal tool belts and lanyards will be 
accepted. 

It is the Foreman’s responsibility to document on daily job logs, the method of fall protection 
used, and the issuance of any safety violations for the employees under said Foreman’s leadership. 

If the Foreman is found not to be following and offering leadership in fall protection, he will                                         
be subject to company disciplinary policies. 
 

1. Personal Fall Arrest Systems – Effective January 1, 1998, body belts were no longer allowed 
as part of a personal fall arrest system.  The use of body harnesses, instead of body belts, 
must be implemented as a part of the fall arrest system.  Fall protection equipment systems 
must meet ANSI & ASTM standards. 

Personal fall arrest systems and their components which have been involved in a fall 
or other impacting load will be immediately removed from service and will not be used again 
until inspected and determined by a competent person to be undamaged and suitable for 
reuse.  Personal fall arrest systems must be inspected prior to each use for wear, damage and 
other deterioration.  Any defective component will require the system to be removed from 
service. 

2. Training – Clark Rigging & Rental Corporation/Niagara Erecting Inc. has mandated annual 
training that pertains to the recognition of fall hazards and how to minimize these hazards.  
The annual training is documented and a written quiz must be taken.   

  Retraining will be mandated if any of the following occur:  deficiencies in training, 
workplace changed, or, if new fall protection or equipment changes render the previous 
training obsolete. 

3. Unprotected Sides and Edges – Persons working on surfaces, horizontal and vertical, with an 
unprotected edge or side which is 6 feet or more above a lower level will be protected from 
falling by the use of guardrail systems or personal fall arrest systems.  Persons must also be 
protected from falling through holes, including skylights, more than 6 feet above lower 
levels.  The protection will normally consist of covers installed over such holes.  In the event 
that covers are not installed, personal fall arrest systems will be used. 

  Persons working near, or exposed to, the edge of an excavation which is 6 feet or 
more in depth will be protected from falling by guardrail systems or barricades when the 
excavations are not easily visible.  The same will apply to the edge of a well, pit, shaft, and 
similar excavation which is 6 feet or more in depth, 

4. Covers – Covers for holes in floors, roofs and other walking/working surfaces shall be 
installed and must meet the criteria below: 
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A. Covers located in roadways and other vehicular aisles must be capable of supporting 
at least twice the maximum axle load of the largest vehicle expected to cross over the 
cover. 

B. All other covers must be capable of supporting at least twice the weight of 
employees, equipment, and materials that may be imposed on the cover at one time. 

C. All covers must be secured when installed so as to prevent accidental displacement 
by the wind, equipment, or employees. 

D. All covers must be color coded or marked with the word “HOLE” or “COVER” to 
provide warning of the hazard. 

5. Fall Protection Plan – In most cases, fall protection will not be used for Clark Rigging & 
Rental Corp./Niagara Erecting, Inc., however, should the need arise for a plan one will be 
developed specifically for the particular project.  This plan will be developed by the job 
Foreman. 

6. Controlled Access Zones – Controlled access zones may be used on roof tops when working 
near edges where there is a fall potential of 6 feet or more and fall protection devices are not 
feasible.  When controlled access zones are used for leading edge work, they shall be 
identified by a control line or rope that restricts access to the leading edge.  The lines or ropes 
shall be constructed no less than 6 feet and no more than 25 feet from the leading edge. 

  The control line or rope shall extend along the entire length of the unprotected or 
leading edge and shall be approximately parallel to the unprotected or leading edge.  It shall 
be connected at each side to a guardrail system, wall, or other stationary objects.  In most 
cases, controlled access zones will not be used for Clark Rigging & Rental Corp./Niagara 
Erecting, Inc., however, should the need arise for a plan one will be developed specifically 
for the particular project.  This plan will be developed by the job Foreman. 

7. Safety Monitoring System – Should a safety monitoring system be necessary, the supervisor 
will assign a competent person to recognize any and all fall protection hazards and warn 
employees when it appears that they may be unaware of a fall hazard or acting in an unsafe 
manner.  The safety monitor must be on the same walking/working surface and within visual 
sighting distance of the employees being monitored, and close enough to communicate 
verbally. They will have no other duties that may take their attention from the employees 
being monitored. 

8. Accident/Incident Investigation – In the event of an employee fall, near miss, or other serious 
incident, all work shall cease immediately and an investigation conducted to determine the 
cause and circumstances relating to the incident.  The investigation report shall be submitted 
to the Branch Manager and Safety Committee within 24 hours of the incident. 

 
IN THE EVENT OF A FALL, PROMPT RESCUE IS REQUIRED.  THE OPERATOR 
AND/OR FOREMAN SHALL KNOW THE LOCAL EMERGENCY NUMBERS TO AID 
IN THE ASSISTANCE IF NECESSARY. 

 
 

FATIGUE MANAGEMENT/EMPLOYEE AWARENESS 
The goal of Clark Rigging & Rental Corp and Niagara Erecting, Inc. is to ensure employee safety by 
use techniques to manage employee fatigue and increase awareness. 

1. Employees working in a fatigued state may put themselves and others at risk, most  
Particularly: 

A. When operating machinery, including driving vehicles. 
B. When performing critical tasks that require high concentration. 
C. Where consequence of error is serious. 

2. Below is the fatigue management program to reduce or minimize risks. 



Clark Rigging & Rental Corporation 
Niagara Erecting, Inc. 

88 

A. Employees should notify supervisors immediately if they are experiencing 
signs of fatigue while on the job. 
1. Excessive sleepiness 
2. Inability to concentrate on the task at hand. 
3. Physical Exhaustion 
 

B. Employees should take appropriate rest/breaks while on their shift.  (For 
example, smaller breaks through the day as well as a 30 minute meal time).  

C. Dispatch/Scheduling will analyze work tasks and through the use of job 
rotation, shift management and monitoring overtime, fatigue will be reduced 
in the work place. 

D. Each workstation, in the field or in the office, will be supplied with the 
appropriate ergonomically correct equipment to minimize fatigue while 
performing tasks. 

E. Employees must not chronically use over-the-counter, prescription drugs, 
and any other product that may affect an employee’s ability to do their work. 

3. Annually each employee will be required to have a refresher safety class on fatigue 
management and awareness. 

 
 

CELL PHONE POLICY 
 Clark Companies may issue company cell phones to certain employees.  Company cell phones 
are to be used only for official company business and not personal use. 
 The use of personal cell phones during work hours is prohibited, except for in emergency 
circumstances. 
 
DRIVERS: 
We recognize that other distractions occur during driving, however, curbing the use of cell phones, 
while driving, is one way to minimize the risk for our employees of accidents.  Therefore, you are 
required to either use a hands free device or stop your vehicle in a safe location so that you can safely 
use your cell phone or similar device.  It is prohibited to use a company cell phone or similar device 
while driving. 
 
 
EQUIPMENT OPERATORS: 
Use of cell phones during operation of construction equipment – We recognize the distractions cell 
phones and other devices create during operation of equipment.  To minimize the risk, you are 
required to stop your vehicle and turn off the engine and/or step out of the cab of the cab before you 
make or receive a call or text.  If a business call comes in, you can let it go to voicemail and return the 
call when you can respond per company policy. 
DISCIPLINARY ACTION: 
Those in violation of the cell phone policy will be subject to the written disciplinary procedure. 
 
 

FLEET SAFETY PROGRAM 
 

The objective is to reduce the amount of accidents and preventable cost associated with our fleet. 
1.   Management Commitment  
    We as, management of the company, consider the safety and health of our 

employees to be of primary importance.  We recognize and accept our responsibility 
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to employ professional, qualified drivers and provide safe, well-maintained 
equipment. 

    Because motor vehicle accidents are an unnecessary waste of our most 
valuable resources, we are implementing aggressive, proactive fleet safety program 
aimed at reducing, if not eliminating motor vehicle accidents and injuries. 

    Your participation, cooperation and support are essential.  Join us in making 
this program a success. 

 
   Signed ____________________________________ 
2.   Responsibility and Accountability 
    Everyone operating a vehicle should have the same objectives, and therefore 

responsibility for conducting themselves in a manner, such that they will: 
   1. Not be involved in preventable accidents. 
   2. Follow all traffic rules and regulations to avoid any traffic citations  
    or violations. 

1. Achieve 100% seat belt usage while operating vehicles. 
 Employees that do not conduct themselves in the appropriate manner will be 
held accountable for their actions. 
 If an employee is involved in a preventable accident, of their causing, they 
will be held accountable for the payment of the insurance deductible. 
 Driving privileges may be revoked at any time if one of the following 
conditions is met: 

i. More than 2 moving violations in any 18 month period. 
ii. More than 2 preventable accidents is any 18 month period. 

3.   Accident Investigation 
In order to properly determine the root cause of any accident, a thorough 
investigation will be conducted.  The purpose of the investigation is not to determine 
blame, but rather to determine the cause of the accident, in the hope of preventing 
similar occurrences. 

4.   Definitions 
Reportable Accident – any accident involving a company vehicle that results in 
death, bodily injury or property damage.  An accident is reportable regardless of who 
was hurt, what property was damaged or to what extent, where occurred, or who is 
responsible. 
Preventable Accident – any reportable accident in which the driver failed to 
exercise every reasonable precaution to prevent the accident from occurring.  
Responsibility for the accident goes beyond observances of traffic rules and 
regulations.  A fair and proper determination can only be made after conducting a 
thorough accident investigation. 
Responsibility for the Accident – the responsibility for the accident is based on 
whether the accident was preventable and not who was at fault. 

5.   Fleet Safety Rules and Regulations 
  1. All operators of Clark owned vehicles must be at least 21 years of age. 
  2. Seat belts are to be worn at all times while operating or riding in a vehicle. 
  3. Daytime headlights shall be used at all times. 
  4. Driving under the influence of drugs, alcohol and/or certain medications is 

prohibited and subject to immediate disciplinary action. 
  5. All accidents are to be reported immediately to management. 
  6. All accidents will be investigated. 
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  7. Drivers must maintain a valid driver’s license for the type of vehicle 
operated. 

  8. Drivers shall not manipulate radios or other equipment that may cause 
distractions while operating company vehicles. 

  9. Obey all traffic laws and posted speed limits. 
  10. Lower operating speeds whenever conditions dictate, such as snow, ice, or 

slick roads. 
  11. A safe driving distance between vehicles must be maintained at all times. 
  12. Maintain vehicles in a safe operating condition. 
  13. Maintain vehicles in safe operating conditions. 
  14. All loads shall be secured within the manufacturer’s legal limits. 
  15. Always check the breaking system to determine its operational status. 
  16. Before operating a company vehicle, the driver must be sure that the vehicle 

they are to be operating has been correctly sized for its intended use. 
  17. Report any and all vehicle violations immediately – in writing. 
  18. Never operate an unsafe vehicle.  All vehicles shall be maintained in a safe 

working order. 
  19. Only authorized persons are allowed to operate vehicles. 
 
6.  Motor Vehicle Records  

  Motor vehicle records will be obtained for all employees that operate Clark Rigging 
and Rental vehicles.  In an employee is found to have one of the following: 

   ●  2 counts of moving violations in 18 months 
   ● 1 count of DUI in the past 12 months or 
   ● 1 count of DWI in the past 18 months. 
  They will not be allowed to operate any of Clark’s vehicles. 
 
 

CRANE SAFE OPERATION 
The following rules have been developed to help ensure the safe operation of lifting equipment. 
1.   Assembly and Disassembly 

 Clark Rigging and Rental Corporation/Niagara Erecting, Inc. will comply 
with all of the manufacturer’s specification and limitations for the operations of all 
hoists and elevators.  Where the manufacturer’s specifications are not available, a 
professional engineer competent in the field must determine the limitations assigned 
to the equipment. 
 Rated load capacities, recommended operating speeds, and special hazard 
warnings or instructions must be posted on cars and platforms.  Operator’s manual 
and rate capacities are kept in the crane. 

  
2.   Crane Operator Certification/Qualification 

 Operators must be determined to be qualified before they are permitted to 
operate any crane.  Only those employees qualified by training or experience shall be 
allowed to operate equipment and machinery. 
 Within 4 years of November 8, 2010, operators must be qualified/certified by 
one of the following methods. 

   Certification by an Accredited Crane Operator Testing Organization 
    ► Accredited by a nationally recognized accrediting agency. 
    ► Certification if portable. 
    ► Valid for 5 years. 
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► Program must be reviewed by a nationally recognized      accrediting 
agency every three years. 

   Qualification by an Audited Employer Program 
► Develop or approved by an auditor certified by an accredited crane 
operator testing organization. 
► Auditor is not an employee of Clark Rigging and Rental 
Corporation/Niagara Erecting, Inc. 
► Test should be administered per nationally recognized test administration 
standards. 
►Program shall be audited within the first three months, then once every 
three years. 
► Qualification is not portable and valid for five years. 

   Qualified by the U.S. Military – Licensing by a Government Entity 
    ► Must meet or exceed requirement of the OSHA standard. 
    ► Valid only within the jurisdiction of the government entity. 

► Valid for time specified by the government entity, but no longer than five 
years. 

   Certification/Qualification Criteria 
    Pass a written test that includes 
    ► Controls and operational performance 
    ► Ability to calculate the load/capacity 
    ► Procedures for power line contact 
    ► Site Preparation 

► Ability to read manuals/charts relevant to the equipment being operated. 
    Pass practical examination 
    Ability to perform a pre-shift inspection 
3.   Crane Operator Training 

 Clark Rigging and Rental Corporation/Niagara Erecting, Inc. will comply 
with federal requirements to train crane operators employed by them.  During the 
certification phase-in period (November 2010 to November 2014) in states without 
operator licensing laws, Clark Rigging and Rental Corporation/Niagara Erecting, Inc. 
will ensure that crane and derrick operators covered by the rules are competent to 
operate equipment safely.  Where an employee assigned to operate machinery does 
not have the required knowledge or ability to operate the equipment safely, Clark 
Rigging and Rental Corporation/Niagara Erecting, Inc. will train that employee 
before operating the equipment.  Clark Rigging and Rental Corporation/Niagara 
Erecting, Inc. will ensure that each operator is evaluated to confirm that he or she 
understands the information provided in the training. 
 Operator-in-training requirements effective November 10, 2014 
The rules for operator-in-training (i.e. prequalification/certification training, 
operator’s trainer monitoring, multiple-lift rigging operations) in states without 
operator licensing rules are applicable on November 10, 2014.  Until that date, 
operators must comply with the minimum training requirement required under the 
transition period from November 8, 2010 to November 10, 2014. 
 Minimum Training Requirements – Before operating crane equipment, each 
crane operator must be trained to know how to safely operate the specific type of 
equipment he or she will operate, including all of the following: 
1. Safe practices for testing the boom hoist brake and friction equipment and all 

other equipment with a boom (see 29 CFR 1926.1430 (c) (4) (i) for the 
specific safe practices). 
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2. The manufacturer’s emergency procedures for stopping unintended 
equipment movement where available. 

3. The controls and operational/performance characteristics. 
4. Use of and ability to calculate (Manually or with a calculator), load and 

capacity information on a variety of configurations of the equipment. 
5. Procedures to prevent and respond to power line contact. 
6. Technical knowledge similar to the subject matter criteria.  (such as general 

technical information about wire ropes and rigging devices, site information, 
operations for carrying loads and multi-crane lifts and use of load charts.) 

7. Technical knowledge applicable to the suitability of the supporting ground 
and surface to handle expected loads, to site hazards, and to site access. 

8. The applicable manuals, consensus standards, and other materials 
incorporated into the regulation. 

9. The operator must be able to read and locate relevant information in the 
equipment manual and other materials containing information about the safe 
operation of equipment. 

Operator Skill Demonstration - Clark Rigging and Rental Corporation/Niagara 
Erecting, Inc. must ensure that the operator has demonstrated the skills necessary for 
safe operation of the equipment, including: 

   1. The ability to recognize, from visual and auditory observation, the  
 items listed in the regulation for shift inspection (29 CFR 1926-1412(d)). 

   2. Operation and manual skills. 
   3. Application of load chart information. 
   4. Application of safe shutdown and securing procedures. 
4.   Dual Lifts 

A dual lift shall only be attempted if the following conditions have been met: 
 ► The lift has been thoroughly engineered. 
 ► Both cranes are in the proper position. 
 ► The rigging is set to balance the load of each crane. 
 ► The load has been secured against shifting. 
 ► Both of the operators are in direct contact either via a signaler  
      or radio communication. 
 ► Taglines are to be used. 
 ► Clark’s Critical Lift Evaluation Form (Addendum D) has been  
           completed. 

5.   Guarding 
 All belts, gears, shafts, pulleys, sprockets, spindles, drums, fly wheels, chains 
or other reciprocating, rotating, or other moving parts or equipment shall be guarded 
if such parts are exposed to contact by employees. 
 All exhaust pipes shall be guarded or insulated in areas where contact by 
employees is possible. 

6.   Hand Signals 
 Hand signals to the crane operator shall be those prescribed by the applicable 
ANSI standard for the type of crane used.  An illustration of the signals shall be 
posted at the job site. 

7.   High Wind 
 Additional wind loads should be taken into consideration when lifting during 
wind speeds of 10 mph or greater. 

8.   Ice, Snow 
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 All ice and show should be removed from all working surfaces prior to 
operation.  All cable and moving parts should be inspected to ensure that they are 
free from ice.  All lifting surfaces, including the boom should be free of any icy 
build-up.  This icy build-up will reduce the safe lifting capacity of the machine.  In 
the event of severe cold, lifting capacities should be reduced in accordance with 
manufacture’s specifications. 

9.   Inspection 
 The operator shall inspect all machinery and equipment prior to and during 
use to ensure that it is in safe operating condition.  Any defective equipment shall be 
repaired and or replaced before continued use. 
 A thorough, annual inspection of the hoisting equipment shall be made by an 
employer designated competent person.  The employer shall maintain a record of the 
dates and results of these inspections. 

   At the start of each shift operators should check the following: 
    ► Check it to make sure the crane is in safe operating condition. 
    ► Daily inspection report is completed. 
    ► Check the monthly inspection sheet to see f it is current. 
    ► Check the yearly inspection sheet to see if it is current. 
    ► If special hauling permits are required, check to make sure they  
         are current and accurate. 
10.   Instrumentation 

 Cranes with variable angle boom indicators shall be readily visible to the 
operator. 
 Cranes with telescoping booms shall be equipped with a device to indicate 
clearly, to the operator, at all times, the boom’s exact length or an accurate 
determination of the load radius to be used during the lift. 
 A positive acting device shall be used which prevents contacts between the 
load block or overhead ball and the boom tip, (anti-two-blocking device). 
 The load line hoist drum shall have a system or device on the power train, 
other than the load hoist brake, which regulates the lowering speed of the hoist 
mechanism, (controlled load lowering).  Free fall is prohibited. 

11.   Lightning 
 In the event of an electrical storm, the main boom is to be retracted or laid 
down to help prevent and electrical strike.  The operator is to wait a minimum of 30 
minutes prior to the last visible electrical strike before resuming operations.  In the 
event of a shut down, the operator is to contact the home office. 

12.   Markings 
 Rated load capacities, recommended operating speeds, special warnings or 
instruction shall be conspicuously placed on all equipment.  Instructions or warnings 
shall be visible to the operator while at his control station. 

13.   Operational Procedures 
 Only qualified personnel shall operate cranes and equipment covered by this 
program.  Operators shall comply with the following safety rules while operating 
cranes and hoists. 
► Employees shall not be exposed to unsafe concentrations of toxic gases or oxygen 
deficient atmospheres when internal combustion engine powered equipment is used.  
Tests shall be conducted and documented. 
► Do not engage in any practice that will divert your attention while operating the 
crane. 
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► Respond to signals only from the person who is directing the lift or any appointed 
signal person. 
► Obey a stop signal at all times, not matter who gives it. 
► Don not move a load over people. 
► People shall not be placed in jeopardy by being under a suspended load. 
► Do not work under a suspended load unless the load is supported by blocks, jacks, 
or a solid footing that will safely support the entire weight. 
► Have a crane operator remain at the controls or lock open and tag the main 
electrical disconnect switch. 
► Ensure that the rated load capacity of a crane or sling or fitting is not exceeded. 
► Know the weight of the object being lifted. 
► Check that all controls are in the OFF position before closing the main line 
disconnect switch. 
► Avoid side pulls.  These can cause the wire rope to slip out of the drum groove, 
damaging the rope or destabilizing the crane. 
► To prevent shock loading, avoid sudden stops or stops.  Shock loading can occur 
when a suspended load is accelerated or decelerated, and can overload the crane.  
When completing an upward or downward motion, ease the load slowly to a stop. 

 
14.   Operator Authority 

 The operator, who has ultimate responsibility, also has ultimate authority for 
the duration of the lift.  If the operator does not feel that the pending lift may be 
completely safely, he has the authority, and responsibility to indefinitely suspend the 
lift, until such a time that he feels the lift may be safely completed.  If the operator 
feels that an excessive amount of time will be needed before the lift may be safely 
completed then he is to contact the home office. 

15.   Operator Location 
 The operator shall always be in the cab and at the controls whenever the 
crane is suspending a load or conducting a lift position. 

16.   Overhead Power Lines  
 It is the company’s policy to prohibit any employee to operate, erect, 
transport, handle or store, machinery, supplies or tools within 15 feet of energized 
power lines. 
 In the event that you are required to work within dangerous proximity of high 
voltage lines, less than 20 feet, the following precautions must be taken. 

    ► Communicate with the home office. 
    ► Communicate with job supervisor, and have a job meeting of  
         the condition. 
    ► If wires are in swing radius of the crane; if at all possible, install  

     positive lock on swing to avoid the possibility of forgetting the        
     wires. 

    ► Notify the Power Company and have the line de-energized. 
    ► Install ground rod to crane, but do not depend on them, since  
         they provide little or no protection. 
    ► Keep all persons, other than the operator, away from the crane. See power                                                                     
         line clearance policy.                                                            
17.   Overnight Equipment Suspension 

 No equipment or rigging shall be hoisted and suspended overnight for 
security reasons.  Common examples include, but are not limited to, generators and 
job boxes. 
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18.   Personal Lift Platforms 
 The use of a crane to hoist employees on a personnel platform is prohibited, 
except when the erection, use, and dismantling of conventional work platform or 
scaffold would be more hazardous or is not possible because of structural design or 
worksite conditions. 
 When use of a personal lift platform is warranted, the lift shall comply with 
the following requirements. 
1. Be performed in a slow controlled, cautious manner with no sudden 

movements of the crane. 
2. Load lines shall be capable of supporting, without failure, at least 7 times the 

maximum load. 
3. All load and boom hoist brakes, swing brakes, shall be engaged when the 

occupied personnel platform is ion a stationary position. 
4. The crane shall be set up uniformly level within 1% of level grade, and 

located on firm footing.  Outriggers shall be fully deployed following 
manufacturer’s specifications. 

5. The total weight of the loaded platform and rigging shall not exceed 50% of 
the rated capacity for the radius and configuration. 

6. A trial lift of at least the anticipated lift weight shall be made prior to 
employees entering the platform. 

   7. After the trial lift, and just prior to lifting personnel, the platform shall       be 
hoisted a few inched and inspected to ensure that it is securely and properly balanced. 

8. No lift shall be made on another load line while personnel are suspended on a 
platform. 

9. Traveling with hoisted employees is prohibited. 
10. A pre-lift meeting of the crane operator, signal person (if required), and 

employees to be lifted shall be held to review and plan the lift.  Complete 
“Crane Suspended Personnel Lift Platform” document and sign off. 

19.   Riding Equipment 
    Unauthorized riding of lifting equipment is prohibited. 
20.   Rigging Qualifications 

 Riggers assemble, rig, hook and unhook, guide, and disassemble crane 
equipment and materials.  Riggers must meet the requirements of a qualified person.  
A qualified rigger is a person who, by position of a recognized degree, certification, 
or professional standing, or who by extensive knowledge, training, and experience, 
successfully demonstrated the ability to resolve problems relating to the subject 
matter, the work, or the project. 
 Riggers must be trained in al the requirements that apply to their respective 
roles.  For example, riggers must be trained and qualified to perform assembly and 
disassembly operations when their job tasks require them to perform such operations. 

21.   Safety Bypasses 
 No mechanical of electrical safeties are to be bypassed under any conditions.  
This includes but is not limited to, equipment computers. 

22.   Safety Catch 
 A safety catch on the hook is to be operational at all times.  At no time 
should this catch be secured in the open position. 

23.   Set-up 
   The following items shall be identified prior to the setting up the crane. 
   1. Nearest overhead power line? 
   2. Can the crane complete the lift from this spot? 
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   3. Ground conditions, is blocking needed? 
   4. Any obstruction within the swing radius? 
   5. Distance from any newly excavated trenches? 
   6. Can the crane be brought to level? 
   7. Is a signalman needed? 
   8. Can the crane be removed from the site after the lift? 
24.  Signal Person Qualification   
   All signal persons must be qualified to give signals.  In order to be qualified, 

the signal person must: 
1. Know and understand the type of signals used; if hand signals are used, the 

signal person must know and understand the Standard Method for hand 
signals.   

   2. Be competent in the application of the type of signals used. 
   3. Have a basic understanding of equipment operation and limitations, 

including the crane dynamics involved in swinging and stopping loads and 
boom deflection from hoisting loads. 

  4. Know and understand the regulatory requirements for signals (29 CFR 
1926.1419 to 1926.1422) and the signal person qualifications (29 CFR 
1926.1428). 

  5. Demonstrate that he or she meets the qualification requirements for signalers 
through an oral or written test and through a practical test. 

25.   Swing Radius 
 Accessible areas within the swing radius of the rotating superstructure of the 
cane shall be barricaded in such a manner to prevent an employee from being struck 
or crushed by the crane. 

26.   Taglines 
 Taglines or guide ropes should be used on loads that are liable to swing or 
that must be guided through a small area. 

27.   Vehicle Modification 
 No vehicle modification shall be conducted without the express written 
consent of the manufacturer.  If such a modification occurs, then a new lift chart is to 
be obtained. 

28.   Walking Working Surfaces 
 Guardrails, handholds and steps shall be provided on cranes for easy access 
to the car and cab. 

    Platforms and walkways shall have anti-skid surfaces. 
29.   Windows 

 All windows in the cab of the crane shall be maintained in good condition.  
Any cracks or distortions in the glass that may interfere with safe operation of the 
machine shall be repaired and/or replaced. 
All windows should be cleaned to remove any build up that could possibly interfere 
with the operator’s vision. 
 All windows in cabs shall be of safety glass, or equivalent, that introduces no 
visible distortion that will interfere with the safe operation of the machine. 

30.   Wire Rope 
    Wire rope is to be inspected prior to use. 

 Wire rope shall be taken out of service if any of the following conditions are 
observed. 

   1. In running ropes, 6 randomly distributed broken wires in one lay or  
    3 broken wires in and one strand in a lay. 
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   2. Wear of 1/3 the original diameter of outside individual wires.   
 Kinked, crushing, bird caging, or any other damage resulting in distortion of 

the rope structure. 
3. Evidence of heat damage from any source. 
4. In standing ropes, more than two broken wire in one lay in sections beyond 

end connections or more than one broken wire at an end connection. 
Job or shop hooks and links, or makeshift fasteners, formed from bolt ends, rods, etc. 
or other such attachment, will not be used. 

 
 

TOOL BOX TALKS 
(Job Site Safety Meeting) 

 It is the responsibility of the foreman to conduct weekly toolbox talks of 5 to 10 minutes each 
week.  Employees can never receive too much training.  Therefore, top management expects job site 
management personnel to train their employees. 
 The subject of each training talk should be based on the type of work that is being conducted. 
Examples: 
1.  The use of safety glasses when operating circular saws, grinders, table saws, radial 

arm saws, jackhammers and power actuated tools. 
2.   The proper set up and use of a ladder. 
3.   Hard hats and why they are necessary. 
Form Job Site Safety Meeting Report must be used and signed off.  (Appendix E). 
 
 

 
HOUSEKEEPING 

1. Establish a housekeeping program which provides a clean, orderly work site.  A basic 
concept in any endeavor is the need for good housekeeping. 

2. The Project Manager is responsible for the creation, implementation and control of a 
total waste control and housekeeping system.  Good housekeeping is planned, 
implemented, and monitored. 

 
3.  Procedure 

A. Determine the types and the estimated amount of waste which will be 
produced considering the types of work which will be done. 

B. Determine the potential for recycling of the various types of waste which will 
be produced. 

C. Designate waste deposit locations and containers for: 
    i. Corrugated cardboard and paper 
    ii. Metals 
    iii. Glass 
    iv. Plastics 
    v. Liquids 
    vi. Other specific materials if the quantity justifies it 
    vii. Hazardous liquids 
    viii. Hazardous solids 
    ix. Non-hazardous, non-recyclable, liquid materials 
    x. Non-hazardous, non-recyclable, solid materials 

D. Label all containers to indicate their purpose. 
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E. Designate responsibilities for collection of all materials and for placing them 
in the waste containers. 

F. Arrange for the regular removal of the contents of the waste containers. 
G. Distribute specific directions specifying the proper and acceptable placement 

of everything that is necessary for the project. 
    i. Tools and toolboxes 
    ii. Construction materials 
    iii. Equipment 
    iv. Air lines 
    v. Oxy-acetylene hoses 
    vi. Welding leads 
    vii. Temporary wiring 
    viii. Water hoses 

H. Identify the aisles, passageways and stairways which shall be kept clear and 
communicate the requirement to everyone. 

I. Inspect the work site and the waste containers.  If you find unsatisfactory 
conditions, take corrective action. 

 
 

SUBCONTRACTOR COMPLIANCE POLICY 
1. OSHA has clarified their position with respect to multi-employer work sites by 

identifying four different types of employers. 
A. Exposing employers – those whose employees are exposed to hazards. 
B. Creating employers – those who actually create hazards. 
C. Controlling employers – those who have the authority to ensure that hazards 

are corrected. 
D. Correcting employers – whose who are specifically responsible for correcting 

hazards. 
2. In order to issue a citation for a worksite hazard to one of these employers, OSHA 

must prove that the employer had knowledge of the hazardous condition, or could 
have had such knowledge with the exercise of reasonable diligence. 

3. As always, prevention is the first step in avoiding OSHA sanctions.  It is imperative 
that Clark Rigging and Rental Corporation and Niagara Erecting, Inc. employees 
understand the rules and potential liabilities related to OSHA’s multi-employer 
worksite clause.  We require subcontractors to comply with OSHA standards. 

4. Contractual agreements with subcontractors will state that they must provide the 
following: 

 A. Signed subcontractor agreement in hand before start of work. 
 B. Certificate of insurance. 

C. Hazard communication plan. 
i. Chemical inventory list.  
ii. Specific material safety data sheets. 

D. Safety program. 
5. The following forms are to be used in monitoring subcontractor compliance with 

safety policies and procedures. 
  ► Safety Memorandum 

► Letter to Subcontractors  
► Multi-Employer Site Pre-Job Hazcom Checklist 
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DEMOLITION POLICY 
 

Demolition Work 
 
Any crane on a demolition job MUST be a safety factor of at least 150% of the crane’s chart.  Items 
such as debris and paint can build up over the years adding weight to the item being demolished. 
 
 

CRITICAL LIFT POLICY 
Critical Lifts 
It is this company’s policy that if a lift meets a determining factor for a critical lift that a critical lift 
evaluation form (CLEF) will be completed prior to the lift.  (Appendix E). 
 
 

HEALTH SAFETY & ENVIRONMENT (HSE) PLAN 
The job superintendent is responsible for developing a project safety plan whenever the 

complexity of the project warrants it, when the customer requests it or when there is a legal 
requirement for one. 

When required, a separate manual will be provided. 
 
 

JOB SAFETY ANALYSIS (JSA) 
 

Subcontractors and their employees shall complete a Job Safety Analysis (JSA) to ensure 
proper health and safety planning prior to beginning a task at a minimum of each day and or any 
changes in the scope of work. 

A JSA is developed by the crew assigned to perform the work with guidance from their 
Supervisor (Foreman).  The Supervisor identifies the work area, task to be performed and then leads 
the crew in developing a JSA.  Creating the JSA requires the Supervisor to solicit crew participation 
in identifying hazards and control measures such as PPE, permits, procedures, etc.   
 
 

NEW HIRE POLICY 
Every Clark Rigging and Rental Corporation/Niagara Erecting, Inc. new hire will be given an 
employee safety handbook during the new hire orientation.  Employee will be expected to review the 
handbook during orientation and initial where applicable form located on the back of his W-4 form.   

 
 

DRUG AND ALCOHOL POLICY 
1.  Policy Statement 

Any employee caught possessing or using drugs or coming to work under the 
influence of drugs will be discharged with prejudice or severely disciplines. 

Any employee who uses drugs on the job or works under the influence of 
drugs endangers himself/herself and other workers.  This company will not tolerate 
drug use on the job. 

Drug use is the direct cause of thousands of deaths every year.  Drug use 
causes permanent brain damage and birth defects and usually leads to addiction.  
Intravenous drug use transmits AIDS, which is and incurable and invariable fatal, as 
well as other serious disease. 
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Possession of drugs, not matter how small an amount, is a crime, punishable 
by incarceration.  Sale of drugs or possession of a significant quantity of drugs is a 
felony. 

2.  Lift of Tested Drugs 
  The company will be testing the firm’s employees for the following drugs: 

A. Cocaine 
Cocaine is one of the most powerful addictive of the drugs of abuse.  Most 
clinicians estimate that approximately 10% of the people who being to use 
the drug “Recreationally” will go on to serious, heavy use.  An individual 
cannot predict or control the extent to which he or she will use the drug. 

B. Amphetamines 
Amphetamines can result in a variety of psychological difficulties including 
confusion, depression, anxiety and paranoia.  Physical symptoms include 
muscle tension, nausea, blurred vision, faintness, chills or sweating. 

C. Opiates 
Opiates are an illegal, highly addictive narcotic.  The reported symptoms and 
signs of opiate use include euphoria, drowsiness, respiratory depression, 
constricted pupils and nausea.  Withdrawal symptoms include watery eyes, 
runny nose, muscle cramps and insomnia.  Elevates in blood pressure, pulse, 
respiratory rate and temperature occurs as withdrawal progresses. 

D. Marijuana 
Marijuana, also known as hippie lettuce, is the most widespread and 
frequently used illicit psychoactive drug in the nation.  A substantial majority 
of heavy marijuana users will go on to the other illicit drugs. 

E. PCP 
Phencyclidine (PCP) is a hallucinogenic drug – i.e. one that provides 
profound alterations in sensation, mood, and consciousness that may involve 
the senses of hearing, touch, smell, or taste, as well as visual experiences that 
depart from reality.  PCP is toxic when consumed at a high dose. 

F. Alcohol 
The most prevalent drug used in the country today. 

 
3.  Types of Testing 

A. Pre-Employment Testing 
A pre-employment drug test must be conducted when either an 

individual is hired full-time for a covered position or when a current 
employee is first transferred from a non-covered to a covered position. 

B. Post –Accident Testing 
Whenever the company determines that any employee’s performance 

may have contributed to any accident or cannot be completely discounted as 
a contribution factor to any accident, we will test for drugs.  The employee 
will be tested as soon as possible, but no later than 12 hours after the 
accident. 

An example “accident” on a gas pipeline or LNG facility is defined 
as follows: 
  
i. An event that involves a release of gas from a pipeline or of liquefied 

natural gas or gas from the LNG facility and 
a. a death, or personal injury necessitating inpatient 

hospitalization; or 
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b. estimated property damage, including cost of gas lost or the 
operator or others, or both, or $50,000 or more; or 

ii. An event that results in an emergency shutdown of an LNG facility; 
or 

iii. An event that is significant, in the judgment of the company, even 
though it did not meet the criteria of paragraphs (1) and (2). 

C. Reasonable Cause Testing 
Whenever the company’s official or other person deemed competent 

suspects that an employee’s work performance (in covered jobs) or on the 
job behavior may have been affected in any way by drugs, or that an 
employee has otherwise violated this policy, the company will require the 
employee to submit to a test for drugs. 

Part 199 requires that the company test and employee when there is a 
reasonable cause to believe the employee is using a prohibited drug. 
i. Specific contemporaneous physical, behavioral or performance 

indicators or probable drug use must be observed and documented. 
ii. Two of the employee’s supervisors must substantiate and concur in 

the decision to test and at least one supervisor must have received 
EAP (Employee Assistance Program) awareness training for 
detecting symptoms of drug use.  

D. Post-Rehabilitation 
Persons who return to duty as employees after completion of 

rehabilitation must be given unannounced drug tests on a random basis. 
Once an employee is confirmed positive, he/she is referred to the 

company’s chemical substance abuse (CSA) section by the Medical Review 
Officer (MRO) for counseling and subsequent treatment.  Such employees 
are automatically covered by the EAP.  An employee who fails a drug test 
may not return to duty until he/she has undergone satisfactory rehabilitation, 
passed a drug test and been approved for duty by the MRO. 

E. Retesting 
i. An employee has the right to request the retest of his/her sample that 

was determined MRO positive.  To ensure sample retention, the 
laboratory will be contacted on all positive results and requested to 
hold the sample.  The request must be in writing to the MRO, within 
60 days of receipt of the final test result from the MRO. 

ii. An employee has the right to specify resting by the MRO and must 
indicate that in the written request. 

iv. If the employee selects testing at a lab other than the company 
contracted lab; the company-contracted lab will receive a portion of 
the sample and will follow approved chain of custody procedures in 
transferring the specimen for retesting. 

v. It is possible that some drug metabolites may deteriorate during the 
required storage period.  For this reason, the results of retest will be 
reported positive using alternative analytical methodologies and 
corroborate the original positive result when detected levels of the 
drug are below the company established limit, but equal or greater 
than the sensitivity of the assay. 

vi. Collection Site:  Niagara Falls Memorial Medical Center 
vii. Testing Laboratory:  Occupational Health Care 
viii. Medical Review Officer:  David F. Clark 

F. Primary Responsibilities of the MRO 
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i. Receive and review test results from the laboratory. 
ii. Notify the employee of a confirmed positive test result. 
iii. Review and interpret each confirmed positive test result. 
v. Provide an opportunity for each employee to discuss positive test 

results. 
v. Review employee’s medical history as appropriate. 
vi. Discuss and determine if there is any need for a retest. 
vii. Notify employee he/she has an option to choose his own certified 

lab. 
viii. Review medical records as appropriate. 
ix. Notify the employee that the company will pay all retest. 
x. Verify laboratory report and assessment. 
xi. Notify employer of verified positive results. 
xii. Make return to work or decision to hire recommendations. 
xiii. Ensure the chain of custody is intact. 
xiv. If there is a legitimate medical reason for a confirmed positive test 

the MRO take no further action. 
xv. If there is no legitimate medical reason for a confirmed positive test, 

the MRO refers the individual tested to an employee assistance 
program, a personnel officer or an administrative officer for action in 
accordance with the operator’s anti-drug program. 
If the record from the collection site or lab raises doubts about the 

handling or analysis of a sample, the MRO may deem the evidence 
insufficient and conclude that the test results are negative.  
It is imperative that no employee, applicant, or contractor suffer 
unwarranted accusations because of procedural errors. 

G. Protection of Information 
The results of a drug test will remain part of the employee’s confidential 
medical record.  The medical review officer is custodian of all the records.  
The employee’s department shall be informed only of the following: 

    i. The date, location and person or entity performing the test. 
   ii. Whether the findings are “positive” or “negative”. 
 
 

DISCIPLINARY PROCEDURE 
 All employees are expected to comply with job site rules and regulations, and to follow 
established operating procedure set forth by this company.  Violations will not be tolerated and 
superintendants/foremen will be held accountable for the conduct of their employees. Superintendants 
and foremen are required to take action when a violation is observed.  Immediate action to control or 
eliminate a hazard is required. 
 In the event a violation is observed, the following procedure is established to place the employee 
on notice. 
 To insure that out company meets the letter of the law and can document required action, the 
following should be done. 
Notice *   Action 
First Offense A written warning to the employee and a copy shall be placed in the 

employee’s file referencing the violation and warning, including the 
date and time of the occurrence. 

Second Offense A written warning addressed to the employee with reference to the 
violation including the date and time of the occurrence.  A copy of 
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the warning shall be given to the employee, the union shop steward 
and another copy will be placed in the employee’s file. 

Third Offense A written warning, similar to the second notice will be prepared and 
distributed in the same manner.  A meeting will follow this warning 
with the employee, union shop steward, foreman and or project 
manager, and senior management to determine whether the employee 
will be suspended without pay or terminated depending on the nature 
of the violation. 

Fourth or More Offense If the employee is not terminated after the third notice, a fourth 
notice will be prepared and distributed in the same manner as above.  
A meeting will be held as noted above to determine appropriate 
managerial action as noted above. 

* Within any consecutive 12 month period. 
The above has been prepared so that there is no question about how violation of rules, regulations and 
procedures will be handled by management and so that employees will know what to expect if they 
do not comply with established rules, regulations and procedures.  Management’s knowledge of 
unsafe behavior and lack of appropriate documented discipline may be a violation of Federal and/or 
State Laws or Regulations. 
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CRANE SUSPENDED PERSONNEL PLATFORM 
 
 
Date:_________________________________ 
 
Crane Manufacturer:_____________________________  Model:___________________ 
 
Platform Model #:  __________________________  Serial #:______________________ 
 
Platform Weight Complete: _________________________________________________ 
 
Project Name: ____________________________________________________________ 
 
Project Location: _________________________________________________________ 
 
 
Total Load (Personnel, Tooling and Rigging): __________________________________ 
 
Actual Working Radius: _______________ Allowed Working Radius:_______________ 
 
Crane Operator: _________________________ Signal Person: ____________________ 
 
Responsible Person (Forman): ______________________________________________ 
 
 

CHECKLIST 
Equipment: 
 
Boom Indicator Working?    Yes ______  No ______ 
Anti Two Block Device Working?   Yes ______  No ______ 
Boom Length (Radius Indicator) Working?  Yes ______  No ______ 
Safety Harness Available For Personnel?  Yes ______  No ______ 
 
Pre-Lift Meeting Attendance: 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
Trial Lift Performed?     Yes ______  No ______ 
Proof Test Performed?    Yes ______  No ______ 
Inspection of All Equipment After Lift   Yes ______  No ______ 
    and Proof Test? 

 
NOTE:  WHILE HOISTING PERSONNEL PLATFORM, NO OTHER 

EQUIPMENT CAN BE HOISTED. 


